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List of Acronyms

CW&S Central Warehouse and Supplies

DOH Department of Health

IDMIS Infectious Diseases Management Information System
MoNHSR&C Ministry of National Health Services, Regulations and Coordination
MSU Mobile Service Unit

USAID United States Agency for International Development
WMS Warehouse Management System

GIWS Good Inspection Worksheet

GRL Good Receiving Load

TAC Technical Acceptance Certificate

SIV Stock Issuance Voucher

PO Purchase Order

Pl Purchase Invoice

SOH Stock on Hand

GRN Goods Received Note
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Assumptions

This user guide assumes that you already have Infectious Diseases Management Information
System accounts as per your geographical level and role. This user guide also assumes that you
are familiar with basic web-application account login procedures.

System Requirements

The Infectious Diseases Management Information System is accessible from any Desktop PC,
Mac, or Linux computer with Internet access and a supported Web-browser.

Browser Support

The following browsers and later versions fully support IDMIS standard view:
=  Mozilla Firefox (Windows, Mac, Linux)

=  Google Chrome (Windows, Mac, Linux)

= Netscape (Windows, Mac, Linux)

= Safari (Mac)

= Internet Explorer 9 and above (Windows)

‘Page | 7
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Overview

Of Infectious Diseases Management Information System
(IDMIS)

This User Manual provides step-by-step instructions for getting started with the Infectious
Diseases Management Information System (IDMIS). It provides guidelines on application features
to manage data for Infectious diseases. This user manual is organized according to the logical
flow of IDMIS features.

Before You Begin...
It is recommended to have a working internet connection for web-

access to the IDMIS web portal in order to use it side-by-side when

reading this manual.

Background

USAID | Global Health Supply Chain Program — Procurement and Supply Management (GHSC —
PSM) Project, Pakistan was tasked by the Government of Pakistan with implementing a
Infectious Diseases Management Information System (IDMIS) for Infectious Diseases using a
web-based approach to facilitate country-wide data entry without the installation of any specific
software. After several months of thorough consultations with all stakeholders from the public
and private sectors, the Project adapted and enhanced the web-based application from the
international best practices. The IDMIS was contextualized to the local stakeholder structure and
the devolution of responsibility from the national to the provincial and district level.

The rise and rise of infectious diseases compel to adopt and utilize management information
system for successful monitoring and analyzing information related to infectious diseases.
Management Information system for infectious Diseases is the need of the hour and plays a vital
role in successful management and monitoring of those affected by infectious diseases (AIDS, TB,
Malaria and COVID). The old traditional methods which relies heavily on manual gathering,
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assembling and publicizing information are time consuming and extremely labor-Intensive.
Hospitals specialized in the treatment of infectious diseases still using old traditional methods
that fail to interrelate with each other, result in data duplication, and do not support treatment
of the patient as a whole. The motivation behind the use of Infectious Disease Management
System is to lessen the administrative cost associated with data collection and analysis. This
Infectious Disease Management System was developed to ensure the following:

e (Cost effectiveness by means of open source software licensing.

e Centralized mechanism of ensuring collection and monitoring of all infectious disease
management data

e Automate the process, introducing a mechanism for decision support as per treatment
guidelines.

Provide comprehensive reporting capabilities.

Maintain a user friendly interface.

IDMIS has the flexibility to integrate other health related diseases. In addition to the public
sector, this application is also able to record national data of diseases of the private sector as
well. The system is able to cater the district level reporting of disease data.

In order to sustain the usage IDMIS nationwide, the Project trained the government users of the
system through the public sector master trainers. The prescribed training provided knowledge
and skills required to enter data into the web-based IDMIS

The IDMIS data visibility plays a significant role in improving stock (i.e of medical supplies)
monitoring at the district and sub-district level. Therefore, timely and accurate data entry and
submission of monthly reports at the district level are critical to the functioning of the IDMIS. The
data collected from the IDMIS can then subsequently be used at each level of the supply chain to
enhance informed decision making to meet service delivery demands.

The USAID | Global Health Supply Chain Program — Procurement and Supply Management (GHSC
— PSM) Project, Pakistan is providing technical assistance to MoNHSR&C to strengthen the
management information system and improve overall supply chain management. During the
years 2008-2009, a series of consultative meetings were held between the Ministry and USAID |
GHSC — PSM Project, Pakistan to access the requirements of the MoNHSR&C. One of the most
important areas which require immediate attention is improved data visibility to ensure
improved product availability.

‘Page | 9
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Admin
Configurations

for Infectious Diseases Management Information System

This chapter explains the step by step instructions on the configuration features that are used by
admin users of the infectious disease management system.

When admin user clicks the configuration tab, the application shows the list of all available
configurations. Click the configuration tab from the main menu to show a drop down list which
includes a range of configurations.

Organization

First configuration is for organization.

Stake holder / Department

Using “Stakeholder/ Departments” tab, when admin user will click on view a form will open that
will show all the enlisted stakeholder / departments.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any stakeholder / Department by entering its name in the
search bar.

‘Page | 10
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Stakeholder [ Departments

Seorch

Copy Eecal POF  Column visibilby—

TS T Sinkeholder| Department Action
1 Chalarg o Ackhec
I HE-NTF m + Acteta
consumeible bema m o At
el P ONS U bl e m o Ackheoh
Equigmeanits m o Arkeect:
L] HTP-KF m o Acthectm
Gancrol iems & Otfics Soationany m o At
a Printing Matsaials m o Acthet
] Lok 4o W BT m + Ak
L] Hepaotits m + Artects

Sheraving 1 1o 10 of 20 emries Frawiceds - 2 Mitat

Admin user can add new stakeholder / departments by clicking add button. When admin user
clicks on add button he will see the form that can be used to add new stake holder / department.

What admin user has to do?

Admin user will enter the name of new stakeholder / departments and click on save button to
save it. Reset button can be used to reset the form.

Add Stakeholder [ Departments

stakaholder /Department Namea *

— User will enter the
stake holder name
here
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Funding Source

Using “Funding Source” tab, when the admin user will click on view, he will see a form that will

show all the funding sources related to infectious disease management system. Funding source

is actually the stakeholder that provides funds for facilitation and implementation of program /

project.

What options Admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Funding Source by entering its name in the search bar.

Disable: Admin user can use disable button to temporarily disable any funding source.

Funding Source

Show | 10 W entries

Copy  Excel POF  Column visibility -

Ho. 1 Funding Source : Type
User can export whole list
in excel by clicking excel
Global Fund Suppdier | Funding Source
2 IDA Global Fund supplier | Funding Source
3 PCl supplier | Funding Source
4 Received fram M2decing SANS Frontiers lsloma supplier | Funding Source
5 Returned fram Global Marketing Senvices supplier | Funding Source
B Returned fram Mercy Corps lslamabod Supplier | Funding Source
TE Reach Project Supplier | Funding Source
8 University of California San Diege (UCSD)-Us supplier | Funding Source

Showing 1 to B of 8 entries

z

Edit

g

Edit

¥ Dizabic
 Disaisie:
 Disaisie:
* Disaiie
% Disabic
¥ Dizabic
 Disaile:

 Disaisie:

Previous . Mext

The admin user can also add any new funding source by clicking add button. When the admin

user will click add he will see the form that can be used to add new funding source.

https://ids.Imis.gov.pk
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What admin user has to do?

Admin user will first specify the type of funding source and after that admin user will enter the
name of funding source and then click save button to add it.

Add Funding Source

Type* Funding Source *

supplier [ Funding Source w

Issues to the Center

Using “Issues to the Center” tab, when admin user will click on view, he will see the form that
displays all centers being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Center by entering its name in the search bar.
Disable: Admin user can use disable button to temporarily disable any center.

‘Page | 13
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Show| 1
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ilgit

Lahone

Lahone

Further the admin user can add new warehouse by clicking add button

will click add he will see the form that can be used to add new center.

What admin user has to do?

1 =
[§
"

[
&

. When the admin user

Admin user have to first specify the stakeholder, province and their respective district after that

admin user will enter the full name of the center and then admin user will click on save button to

save the information, moreover the admin user can utilize reset button to discard the added

information.

Full Name of Center*

Add Warehouse
Stakeholder Province * District *
seect [o] [setec [o] [seex [=]

https://ids.Imis.gov.pk
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Storage

Using “Storage” tab, when the admin user will click on view, he will get to see all the available
storage capacity.

What admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Storage capacity by entering its name in the search bar.

Config List Items - Storage

Show 10 W entries Search:

Copy Excel PDF  Column visibility -

No. 1 Master List Mame Dizploy Value Description Actions

1 Storage CMU Warehouse & Ecit

2 Storage Cold Store | & Ecit

Storage Dry Store |

Showing 1 to 3 of 3 entries

Admin user can also add new storage by clicking the add button. When the admin user will click
add button he will see a form that can be used to add new storage.

What admin user has to do?

Admin user have to first enter the name of the storage then he will click the submit button to
add it.

Add New - Storage

Storage (Text to be displayed )
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Access

Second admin configuration is for access.

Add user

Using access configuration tab of “Add User”, when admin user will click on view he will see the

form that displays all the registered users and the information related to them

What options admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any user name by entering its name in the search bar.

Add: Admin user can add new user by add button.

Show | 10 | entries

Copy Excel PDF  Column vizibllity =

MNo. - User Name
Al Azghar
2 Al Khalid
3 Awaiz Mustofa
a bpalochiztan_uwser_bokan
5 Cholera Central Store
& DT
GIV DED
8 GIV Initiator
=] GIV Manager
0 GIV Manager

Shaowing I to 10 of 40 entries

https://ids.Imis.gov.pk

Losgim 1ed

All.Qurezhi

AlikKhalid

Awais Mustafa

bolochiston_user_bolan

chiolera_central

ugzer_dtl

user_deo_giv

user_initiator_giv

UREr_manager _giv

UREr_manages _giv_r

Phone No

03345448716

03343536666

03315058258

03143054061

03143054061

03143054061

03143054061

03143054061

03143054061

One can change password

by using change
button

password

Facility

CMU Centeral Warehouss, Islomabad

CMU Centeral Warehouss, Islomabad

CMU Canteral Warehouss, Izlamabad

Bolan Medical Complex Quetta

Cholera Central Store

CMU Centeral Warehouss, Islomabad

CMU Centeral Warehouss, Islomabad

CMU Centeral Warehousse, Islomabad

CMU Centeral Warehouss, Islomabad

CMU Centeral Warehousse, Islomabad

User Role

Provinciol User

Provinciol User

Provincial User

Facility uzer

Provinciol User

Frovincial User

Frovincial User

Frovincial User

Frovincial User

[ Edit

[ Edit

[ Edlit

[ Edit

[ Edit

[ Edit

[ Edit

[ Edit

[ Edit

[ Edit

o [ 2

X Disoble

X Disoble

¥ Disable

X Disoble

X Disoble

X Disoble

% Disable

% Disable

% Disable

% Disable

[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chonge Fossward
[ Chaonge Fossward
& Change Posswaft

4 | HNext

‘Page | 16


https://ids.lmis.gov.pk/

Moreover admin user can create and add new users for infectious management system by
clicking add button. When the admin user will click add he will see a form that can be used to
add new users by submitting related information.

What admin user has to do?
Admin user will first enter details to the following in the form

Full name: It is the full name of the user

Designation: It is the designation of the user.

Login ID: It is the login id assigned to the user.

Password: It is the password to log in the system.

Email: It is the email of the user.

Contact no: It is the contact number of the user.

Province: It is the province of the user.

Center: It is the warehouse assigned to the user.

Role: It is the role of the user. Admin user can create / add new users and assign role to them.
The nature of role can be related to Data entry, administration and management.
Stakeholder: It is the name of the stakeholder.

Status: It is the status of the user whether active or inactive.

After entering the details in the form admin user will click submit button to save the details.

“ INFECTIOUS DISEASES MIS Hepatitis Central Warshouse ~
F 4 Configurations ~ @ Reports ~ B pocuments ~ =] a-Approval ~ B pocuments Search ~ Dashboard
Add users

Full Name Dasignation LoginID

hepatitis_centrral

Password Confirm Password Email

Conlirm password

Contact No. Province Center

Salect v Salect

Role Stakeholder Name* Status

Salect ¥ Active hd

e

‘Page | 17
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User Roles

Using tab of “User Roles”, when the admin user will click on view he will see the form that display
information related to different roles assigned to different users.

What options admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any user role by entering its name in the search bar.
Edit: Admin user can edit any role name by clicking edit button.

Role
=3
Show| 10 W | anoies Sgorch
No. T Rele Action
1 Doro Erany E
Dstrics Lser E
[=]
4 Foclity user E
Frovinciel User E
qhlgd E + izt
Repoits E
a Sxaketolder Admin E
a Soock Officer, CMU Wanhouse E
L] Sapar Admin E

Showing 11z 10 ol 10 enries Presious -

Further Admin user can also add new role names by clicking add button. When the admin user
will click add he will see the form that can create new role name.

‘Page | 18
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What admin user has to do?

Simply admin user will enter the new role name and click the save button to add it. Further
admin user can utilize reset button to discard the entered information.

g
{%} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
S

x Configurations ~ ] Reports ~ B pocuments ~ =] a-Approval ~ B bocuments Search ~ Dashboard

Role Management

Role Name *

(o [

Assign Document to user

Using tab of “Assign Document to User”, when the admin user will click on view he will see the
form that displays information related to all the documents assigned to the user.

What options admin users can avail in the form?

Add: Admin user can assign document to registered users by clicking add button.

P
INFECTIOUS DISEASES MIS 2 Hepatitis Central Warshouse ~
=S
A Configurations ~ [+ Reports ~ B pocuments ~ g e-Approval ~ B pocuments Search ~ Dazhboard

Assign Resources

MNo. User Field GWIS | AD GWIS| A1 GWIS | A2 TAC|BO TAC|B1 TAC|B2 GRN|CO GRN|C1 GRN|C2 GIVIDO GIvID1 GIV|D2
1 Noveed Ahmed Choudry x x x x x x x x x x x x
2 Superadmin v v v v v v v v v v v v
3 Malaria User x v v x x x x x x x x x
N
Page | 19
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Admin user can also assign document to user by clicking the add button. When admin user click

add button a new form will open that can be used to assign documents to users.

What Admin user has to do?

Admin user will first select the user whom he wants to assign the document, then he will assign
the document to the user by marking the desired document. In the end save button is utilized to

save the information.

Assign Document User

Uzers®

Select

Document
(=10
GWES

(=10

https://ids.Imis.gov.pk
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Approver Level List

Using tab of “Approver Level List”, when the admin user will click on view a form will open that
displays information related to all the approval level.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approver level by entering its name in the search bar.
Add: Admin user can add new approver level by clicking add button.

Edit: Admin user can edit information related to approver level by clicking edit button.

Config List Items - Approver Level

Show| 10 W | entries Search:

Copy Excel PDF  Column visibility -

No. 1 Master List Name Display Valu Description Actions

1 Approver Level GIV G Edit

2 Approver Level GRN i Ecit
Approver Level GWIS @ Edit

4 Approver Level TAC [ Echt

Showing 1to 4 of 4 entries Previous . Mt

Admin user can utilize the add button to add new approver level. When admin user clicks on add
button a form will open that can used to add new approver level.

What admin user has to do?

He will have to enter name of the new approver level in the field after that he will click the
submit button to add it.
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e
{%} INFECTIOUS DISEASES MIS Hepatitis Central Warshouse ~
o

R Configurations ~ ] Reports ~ & pocuments v =] a-Approval ~ B Documents Search ~ Dashboard

Add New - Approver Level

Approver Level (Text to be displayed )

Approver Final List

Using tab of “Approver Final List”, when the admin user will click on view he will see form that
displays the information of final approvers.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any final approver by entering its name in the search bar.
Add: Admin user can add new final approver by clicking add button.

Config List Items - Approver Final

Show | 10 | entries

search:
Copy Exel POF  Columnvigbiity =
Actions

No. 1 Master List Mame Description

Display Valus
1 Approver Final
2 Approver Fina
3 Approver Find nitiator G Edit
4 Approver Fina Manager G Eciit

Showing | to 4 of 4 entries Previcus . Mext
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Moreover admin user can also add new final approvers by clicking add button. When the admin
user will click on add a form will open that can be used to add new final approvers.

What admin user has to do?

First admin user have to enter the name of the new final approver whom he wants to enlist
after that admin user will click on submit button to save the new final approver.

Add New - Approver Final

approver Final (Text to be displayed )

Approver Code Configuration

Using tab of “Approver Code Configuration”, when the admin user will click on view he a form
that displays information related to configuration of approver code.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approver code configuration by entering it in the search
bar.

Add: Admin user can add new approver code configuration by clicking add button.

Edit: Admin user can edit approver code configuration by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any approver code
configuration.
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Approver Code Configuration
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Admin user can also add new configuration by clicking add button. When the admin user will

click on add a form will open that can be used to add new approver code configuration.

What admin user has to do?

Admin user will select the approvers in the form and click on save button to save the

configuration. Admin user can also use reset button to reset the selections.

Add Approver Code Configuration

Approve From®

Approve To®

Selact 1

| sesect

/

The user will select the
approver code from here
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Assign warehouse to user

Using tab of “Assign Warehouse to User”, when the admin users will click on view or add a form
will open that can be used to assign warehouse to user.

What admin user has to do?
Admin user will first specify the following in the form

User: It is the user of the IDSMIS
Warehouse: It is the place which is used for storage.

Amin user will first select the user after that admin user will assign warehouse to selected user
and click save button to save it. Reset button can be used to reset the form.

Assign Resources

Users”

Select

O warehouses

O HF mlamabads

O Lady Reading Hospital Peshawar

O Mardan Medical Complex

O MMM Teaching Hespital © | Khan

O Saidu Sharif Hospital Swat

O Bannu District Store

Treatment Coordinater CWAU Elamabad -
Reset
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Product

The third admin configuration is for product
Product Data Elements

Using tab of “Product Data Elements”, when the admin user will click on view a form will open
that will show all the data elements related to the product including the following

e Batch no: It is the batch no of the product.

e Manufacturing Date: It is the Date on which product is manufactured.

e Expiry Date: It is the Date after which product is not usable.

e Serial No: It is the serial number of the product.

e Warranty (in Years): It is the written guarantee, issued to the purchaser promising to
repair or replace it if necessary within a specified period of time.

e Pack Size: It is the Packet size of the product.

e Unit: It is the units of the product.

e At Transit Temperature: It is the transit temperature of the product.

e At Receiving Temperature: It is the receiving temperature of the product.

e Retest date: It is the retest date of the product.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product data element by entering its name in the search
bar.

Add: Admin user can add new product data element by clicking add button.

Edit: Admin user can edit details related to product data element by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any product data element.
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Admin user can also add new data elements by clicking add button. When admin user clicks on
add a form will open that can be used to add new data elements.

What admin user has to do?

Admin user has to first specify the following.

Field name: It is the field name of the data element.
Type: It is the type of the data element.

Rank: It is the rank of the data element.

Admin user will use save button after specifying the desired fields to save the data elements.
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Add Field

Field Name * Type* Rank

Selact | . |

Product Category

Using tab of “Product Category”, when admin user clicks on view they will see a form that
displays all the product categories utilizing product data elements.

What options admin user can avail in the form?

Add: Admin user can add new product category utilizing product data elements by clicking add
button.
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Admin user can add new product category and can select new product data elements for the
product category with clearly indicating the mandatory data elements for the newly added
product category by clicking the add button. When admin user will click add button a form will
open that can be used to add new product category.

What admin user has to do?

First Admin user has to select the following
Category: It is the category of the product.
Field list: It is the product data element.
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Is Mandatory: It shows whether the data element is mandatory for the product or not. Admin
user has to select the Is Mandatory Box for the data element which is mandatory for the
product.

After specifying the fields admin user will click save button to save it.

Assign Fields
Categary®
Select Sig
[ Field List I3 Mandatory
O Bateh Mo ()
O migDote
O Exp.Date

O serial Mo

O wafranty (years)

O pack size [m]
Ounit [m)
O &t Tranzit Temp O
[ at Recawing Temp O
O retest Date [m]
o [
Product Type

Using tab of “Product Type”, when admin users click on view they will see a form that displays all
the added product types.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product type by entering its name in the search bar.
Add: Admin user can add new product type by clicking add button.

Edit: Admin user can edit details of any product type by clicking edit button.
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Config List Itemns - Product Type
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Admin user can also add new product type by clicking add button. When the admin user will click
on add a form will open that can be used to add new product type.

What admin user has to do?

Admin user will have to first enter name of the new product type he wants to enlist then by
clicking the submit button he can save the new product type.

Add New - Product Type

Product Type (Text to be displayed )

m et
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Product Generic Name

Using tab of “Product Generic Names”, when the admin users will click on view a form will open
that displays all the added products by their generic names.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product generic name by entering it in the search bar.
Add: Admin user can add new product generic name by clicking add button.

Edit: Admin user can edit any product generic name by clicking edit button.

Disable: Admin user can disable any product by clicking disable button.
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Admin user can also add new product generic names by clicking add button. When the admin
user will click add button a form will open that can be used to add new generic name

What admin user has to do?

Admin user has to first enter the generic name in the desired field and after that admin user will
click save button to save it. Reset button can be used to discard the entered information.

Add Generic Name

Generic Name *

m

‘Page | 33
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Product Strength

Using tab of “Product Strength”, when the admin user will click on view he will see a form that
displays strength of added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product strength by entering it in the search bar.
Add: Admin user can add new product strength by clicking add button.

Edit: Admin user can edit detail of product strength by clicking edit button.

Disable: Admin user can disable any product strength by clicking disable button.

Product Strength

Seorch
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Admin user can also add new product strength by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new product strength.

What admin user has to do?

Admin user has to first enter product strength in the desired field and after that admin user will
click save button to save and enlist it. Reset button can be used to discard the entered
information.

Add Product Strength

Produes Sarengeh *

Product Method

Using tab of “Product Method”, when the admin user will click on view a form will open that
displays all the method type.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any method type by entering its name in the search bar.
Add: Admin user can add new product method type by clicking add button.

Edit: Admin user can edit details of product method type clicking edit button.

Disable: Admin user can disable any product method type by using disable button.
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Admin user can add new product method types by clicking add button. When the admin user will
click add button a form will open that can be used to add new method type.

What admin user has to do?

Admin user will first enter the name of the new method type in the desired field after that admin
user will click on save button to save it. Reset button can be used to discard the entered
information.

Add Method Types

Method Types®
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Product Unit

Using tab of “Product Unit”, when the admin user will click on view a form will open that displays
all the added product units.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product unit type by entering its name in the search bar.
Add: Admin user can add new product unit type by clicking add button.

Edit: Admin user can edit details of product unit type by clicking edit button.

Config List Iterms - Product Unit
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Admin user can add new product unit by clicking the add button. When the admin user click on
add button a form will form that can be used to add new product unit.
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What admin user has to do?

Admin user will first enter the name of the product unit in the desired field in the form and after
that admin user will click submit button to save it. Reset button can be used by admin user to

discard or reset the entered information.

Add New - Product Unit

Product Unit (Text to be displayed )

Product

Using tab of “Product”, when the admin user will click on view a form will open that displays all

the added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any product by entering name in the search bar.
Add: Admin user can add new product by clicking add button.

Edit: Admin user can edit details of product by clicking edit button.

Activate: Admin user activate any product when it is available by clicking activate button.

https://ids.Imis.gov.pk
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Admin user can add new products by clicking add button. When the admin user clicks add button

a form will open that can be used to add new products.

What admin user has to do?

Admin user has to first fill the following fields

Product Type: It is the type of the product.

Product code: It is the code of the product.
Product name: It is the name of the product.
Min Quantity: It is the minimum quantity limit of the product.

Maximum Quantity: It is the maximum quantity limit of the product.

Re-order Quantity: It is the reordered quantity of the product.

Pack Size/Qty Per Pack: It is pack size of the product or the quantity of product per pack.

https://ids.Imis.gov.pk
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Carton Size/ Qty per Carton: It is the carton size of the product or the quantity per carton of the
product.

Unit: It is the unit of product.

Barcode: It is the barcode assigned to each product for scanning.

Description: It can be any additional detail related to product.

After filling the desired information admin user will click save button to save it. Reset button can
be used to discard the entered information.

Add Products

Product Auto Generated Code Product Type * n Product Cods Product Mamse *

Auto Genarated Select

Min Quantity Max Quantity Re-Order Quantity Pack Size/Oty Per Pack

carten Size/Qty Per Carton Unit Bar Code Description

= =y

Product Mapping

Using tab of “Product Mapping”, when the admin user will click on view or add a form will
open that can be used to map products with relevant stakeholders.

What admin user has to do?

Admin user will first specify the following in the form
Stakeholder Name: It is the name of the stakeholder.

Product: It is the product that user will map with the stakeholder

Admin user will first select the stakeholder name after that admin user will map products with
the selected stakeholder and click save button to save it. Reset button can be used to reset the
form.
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Assign Resources
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Manufacturer

Using tab of “Manufacturer”, when the user will click on view they will see the form that displays
information related manufacturers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any manufacturer by entering its name in the search bar.
Add: Admin user can add new manufacturer by clicking add button.

Edit: Admin user can edit details of manufacturer by clicking edit button.

Activate: Admin can activate any manufacturer by clicking activate button.
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Admin user can add new manufacturer by clicking the add button. When admin user clicks add

button a new form will open that can be used to add new manufacturer.

What admin user has to do?

Admin user will enter the name of the manufacturer in the desired field can click save button to

save it.
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Add Manufacturer
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Supplier

Using tab of “Supplier”, when the user will click on view a form will open that displays all listed
suppliers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any supplier by entering its name in the search bar.
Add: Admin user can add new supplier by clicking add button.

Edit: Admin user can edit details of any supplier by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any supplier
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Admin user can also add new supplier by clicking the add button. When the admin user will click
add button a form will open that can be used to add new supplier.

What admin user has to do?
Admin user has to first fill the following fields in the form

Full name of Supplier: It is the full name of the supplier.

Contact person name: It is the contact person name on behalf of supplier.
Contact/ Phone number: It is the contact number of the supplier.

Email: It is the email of the supplier.

GSTN#: It is the GSTN number of the supplier.

NTN#: It is the NTN number of the supplier.

Address: It is the address of the supplier.

After specifying the information in the form admin user will click save button to save it. Reset
button can be used to discard the entered information.
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Document / Approver

The fourth admin configuration is of Document / approver.

Document Type List

Using tab of “Document Type List”, when the admin user click on view a form will open that
displays all the approver levels with documents assigned to them.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approval level by entering its name in the search bar.
Edit: Admin user can edit details of any approval level by clicking edit button.

Config List Items - Approver Level
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Admin user can add or create new approver level by clicking the add button. When admin user
clicks the add button a form will open that can be used to add new approver level.
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What admin user has to do?

Admin user will first enter the name of the approver level in the form and after that click the
submit button to save it.

J
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
N

A Configurations ~ & Reports - B Documents « B e-Approval « B Documents Search Dashboard

Add New - Approver Level

Approver Level (Text to be displayed )

Document Type

Using tab of “Document Type”, when the admin user click on view a form will open that displays
list of all the added documents.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any document type by entering its name in the search bar.
Edit: Admin user can edit details of any document type by clicking edit button.

Disable: Admin user can temporarily disable any document type by clicking disable button.

Document Type

Show | 10

Copy Excel POF  Column visibility -

e, T Document Type

W entnes Search:

1 PO

2 O‘th“

Showing 1 to 2 of 2 entries Previous . Mext

¥ Disablc
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Admin user can create new document type by clicking the add button. When admin user clicks
add button a form will open that can be used to add new document type.

What admin user has to do?

Admin user will first enter the name of the document type in the form and after that click save
button to save it. Reset button can be used to discard the entered information.

Add Document Type

Diocument Typa *

Transaction type

Using tab of “Transaction Type”, when the admin user clicks on view a form will open that

displays list of all the types of transactions and the nature of transactions whether it is positive or
negative.

“+" Indicates the incoming transactions.

an

Indicates the outgoing transactions.

What options admin user can avail in the form?

Add: Admin user can add new transaction type by clicking add button.
Edit: Admin user can edit details of any transaction type by clicking edit button.
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Transaction Type

Mo, Transaction Type Transaction Nature Action
1 Receive + m
2 LEETEY n
3 Short Received E
4 pamaged [ Broken ﬂ
5 Lost | Theft ﬂ
-} Recovered the lost itermns * m
7 Expired n
8 Excess Estimate + m
9 Opening Balance + n
L1} Retum + E

Admin user can also add new transaction types by defining the nature of transaction. When the
admin user clicks add button a form will open that can be used to add new transaction type.

What admin user has to do?
Admin user will enter the following details in the form
Transaction type: It is the type of transaction.

Transaction Nature: It is the nature of transaction whether is incoming or outgoing. Incoming is
indicated by + sign whereas outgoing is indicated by - sign.

After entering the details admin user clicks save button to save it. Reset button can be used to
reset the form.
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Add Transaction Type

Transaction Type * Transaction Nature *

Ses=t

Challan Type

Using tab of “Challan Type”, when the admin users click on view a form will open that displays
the list of different type of challans.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any challan type by entering its name in the search bar.
Edit: Admin user can edit details of any challan type by clicking edit button.

Add: Admin user can add new challan type by clicking add button.

Disable: Admin user can use disable button to temporarily disable any challan type.

Challan Type

Show| 10 W | entries Search:

Copy Excel PODF  Columnvisibility -

No. 1 chalian Type

1 Purchaze Order ¥ Dizoble

Ba!

2 Ho Reterence (Direct) ® Disaioie

‘Warehouse Transters ¥ Dizoble

Showing 1to 3 of 3 entries Previous . Mext
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Admin user can add new challan by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new challan type.

What admin user has to do?

Admin user will first enter the name of the new challan type in the form and after that click save
button to save it. Reset button can be used to reset the form.

Add Challan Type
— -

Currency Type

Using tab of “Currency Type”, when the admin user click on view a form will open that displays
the list of all currencies being used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any currency type by entering its name in the search bar.
Edit: Admin user can edit any currency type by clicking edit button.

Add: Admin user can add new currency type by clicking add button.
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Config List ltems - Currency

Show | 10

W entnes

Copy Excel PDF Column visiility -

No. ; Master List Name Cisplay Value

1 Currancy 34

2 Cumency Euro [ Echt
3 Currency LY & Ecit
4 Currency PXR & Ecit
51 Curmancy UK Pound o Edit
6 Currency US Dollar [ Edht

Showing 1to & of 6 entries Pravious . Next

Admin user can add new currency type by clicking the add button. When admin user clicks add
button a form will open that can be used to add new currency type.

What admin user has to do?

Admin user will first enter the name of new currency type in the form and after that admin user
click submit button to save it. Reset button can be used to reset the button.

Add New - Currency

Currancy (Text to be disployed )
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Vehicle Type

Using tab of “Vehicle Type”, when the admin user click on view a form will open that displays the
list of all types of vehicles being previously used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any vehicle type by entering its name in the search bar.
Edit: Admin user can edit details of any vehicle type by clicking edit button.

Add: Admin user can add new vehicle type by using add button.

Config List Iterns - Vehicle Type

Seorch

Show| 10
Sy Escal POF  Codumman wisibiity -

Mo 1 Mosber List Mosme Display Voluc Deseription Actions
1 Wahick Typa "2 Corataie
Wiahick: Typa "20° Corroinar

Wihick Typa 10 Wheslar rucks

4 Vichick: Typa 1E Fr Coneoinar ouck rg
Wihick Typa 20 Feat Conoainer & Coit
Vichick: Typa 20 fr Contaires rg
Wihick Typa 20 Fr Contgines nuck & Coit
E] Vichick: Typa 20 fr Corcoinar ruck rg
Wihick Typa 40 Conbain & Coit

L) Wiahick Typa 40 Faat Coneoinar & Ediit

Admin user can add new vebhicle type by clicking the add button. When the admin user clicks add
button a form will open that can be used to add new vehicle type.
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What admin user has to do?

Admin user will first enter the name of the vehicle type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - Vehicle Type

Vehicle Type (Text to be displayed )

~e

Approver Code

Using tab of “Approver Code”, when the admin user click on view a form will open that displays
list of all the approver codes for different documents and the approver designation.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any approver code by entering it in the search bar.
Edit: Admin user can edit details of any approver code by clicking edit button.

Add: Admin user can add new approver code by clicking add button.

Disable: Admin user can use disable button to temporarily disable any approver code.
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Approver Code

Show| W W |onorks Seorch

Excal  FDF  Column wisibilty -

Ho. 7 Appeover Code Document Approver Designation Action
1 A0 L= = Inkiator m
&1 (= ] LED 2 Folse: m
2 #2 A Ard 3 Trui m
F B0 TAC Inkiatoer 1 2= -] n
= El TAC DED 2 Fiolae: u
] EZX TAC AR 3 Trua E M Dantis
[=1] = Inkiaior 1 Folsa m
a L=] =) LEC 2 Fiolze: n
a L= L= Ard 3 Trui m
L) oo L= Inkiater n

Shomdng 11 100012 ertrias

Admin user can add new approver code for different documents by clicking the add button.
When admin user clicks on add button a form will open that can be used to add new approver
code.

What admin user has to do?
He has to first specify the document the following field in the form

Document: It is the name of the document.

Approver code: It is the approver code.

Approver Designation: It is the designation of the approver.

Level: It is the level of the approver.

Final: It indicates true and false. True means document is approved and false means document is
in process of approval.
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After entering the desired details in the form admin user will click save button to save it. Reset
button can be used to reset the form.

Add Approver Code
DocumonT® Approver Cods = Appeover Dosagnotion® Ll
Sabkact | L I | |

Firsal®

BT |-|

| | saiec: | =] | sslect | =

m

PO Type

Using tab of “PO Type”, when the admin user click on view a form will open that displays the list
of all types of PO (purchase orders) being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any PO type by entering its name in the search bar.
Edit: Admin user can edit details of any PO type by clicking edit button.

Add: Admin user can add new PO type by clicking add button.

Config List Items - PO Types

&+ Add
Show 10 | entnies
Copy  Excel POF Column visibility =
No. 1 Master List Marme Display Value Description
1 PO Types ChU
2 PO Types GF o edit
FO Types GF [ Edit

Showing 110 3 of 3 entries Previous . Mext
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Admin user can add new purchase order types by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new PO type.

What admin user has to do?

Admin user will first enter the name of the PO type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - PO Types

PO Types (Text to be displayed )

' Submit Resat

PO Document Info

Using tab of “PO Document Info”, when the admin user click on view a form will open that
displays all the purchase order types with their respective purchase order number and dates.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any PO Document Information by entering its name in the
search bar.

Edit: Admin user can edit details of any PO Document Information by clicking edit button.

Add: Admin user can add new PO Document Information by clicking add button.

Disable: Admin user can use disable button to temporarily disable PO document Information.
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Show| 10 W | anoies Soorch
Copy  Eecal PDF  Column sisibiity -
Ho. T PoType PO Dt
1 oF 345444 -11-28 ¥ Camis

I U TEEE4 203-1-23 E ¥ Diaxois
3 Olysat (04 mg) 2001431 WrFI-05-T m ¥ Dannis
] Slysat (04 mg) 2101342 PE-05-T E K Canos
5 Clyaat (04 mg) 2001380 2032-05-T m # Danus
a Syt (04 m:_] J0MED 2023-05-T m K Danoie

Olyaat (04 mg) o HEEI-05-T m ¥ Dianois
2 Oyt (04 mﬁ_] 2001438 2033-05-T m H Damois
o Shyaat (04 mgl 2100432 HW3-05-T m K Canos
w0 Oyt (04 mﬁ_] 2001433 2033-05-T m H Damois

Shorwing 110 10 of 48 anrics Fresdous - . 3 & 5 it

Admin user can use add button to add new purchase order information. When the admin user
clicks add button a form will open that can be used to add new purchase order information.

What admin user has to do?
Admin user will first enter the following details in the form

Type: It is the type of the Purchase Order.
Number: It is the number of the purchase order.
Date: It is the date on which the purchase order is issued.

After entering the details admin user will click save button to save it. Reset button can be used to
reset the form.
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Add PO

Type © Humiber *

Pl Type

[T

o8fanz:

Using tab of “Pl Type”, when the admin user click on view a form will open that displays the list
of all types of Pl (Purchase Invoice) being recently added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.
Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Pl type by entering its name in the search bar.

Edit: Admin user can edit details of any Pl type by clicking edit button.

Add: Admin user can add new Pl type by clicking add button.

Hepatitis Central Warehouas ~

o
é’%% INFECTIOUS DISEASES MIS
Bl

AR Configurations « & Reports - H Documants «

Config List Items - PI

Show | 10 W Enines

Copy  Excel POF Column visibility -
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1
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4 P
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Admin user can add new type of Pl by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new PI type.

What admin user has to do?

Admin user will first enter the name of the Pl type in the form and after that click submit button
to save it. Reset button can be used to reset the form.

)
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
S

A Configurations ~ & Reports « B Documents « E e-Approval « B Documents Search ~ Dashboard

Add New - PI

PI (Text to be displayed )
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Inventory
Management

for Infectious Diseases Management Information System

Inventory Management

This chapter explains the step by step instructions on the inventory management features that
are used by the infectious disease management system.

When a user clicks the Inventory Management tab, the application shows the list of all available
Inventories. Click the Inventory Management tab from the main menu to show a drop down list
which includes a range of Inventories. Users can view the list of inventories from the menu and
click on each inventory to edit the data.

Stock Receive (Supplier)

Using tab of “Stock Receive (Supplier)”, When user clicks on the tab he will see the form that
stores information regarding the stock that is received from the supplier. The user has to provide
all the related information for the stock. Remarks space can be used to add any additional
comments user wants to add for the stock. Once all the related information is entered by the
user, user will click the add receiving button to save the information.

‘Page | 61
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Stock Receive

Invoice# * Reterence NHumber *

Invoice Nurmber Referance/PO Number

Product™ Batch Number*
Select [«
Manufactured by * Quantity *
Salect ~

Attantion: The Batch must have shalf life of at least B5% , as per instructions from DRAP.

Remarks

Stock Receive (Warehouse)

Receiving Date *
0g/15/2022

Manufacturing Date *
08/15/2022

Unit Price (PKR) =

Funding Source*

| Fenson Pharma | v|

Expiry Date *
0&/15/2022

Amount (PKR) *

Add Recaiving

When user clicks on the tab of “Stock Receive (Warehouse)”, he will see the form that can be
used to search the information related to the issued stock to the warehouse by utilizing the

issued voucher number e.g. 122080001.

e Issue Number is basically a number that is assigned to the stock when it is issued.

User will enter the issue number and click the search button to see the related information.

Stock Receive Warehouse

Issus Number

Pending Vouchers are:

https://ids.Imis.gov.pk
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Stock Receive Search

When user clicks on the tab of “Stock Receive Search”, he will see the form that can be used to
search the information related to the received stock by utilizing the dates and the supplier name.

User will first select the dates and then select supplier whose stock receiving he wants to check
then click on search button to see the desired information.

Stock Receive Search

Date From{DD/MM[YYYY) * Date To(DD/MBM[YYYY) * Received From (Supplier)

15082022 15/08{2022 Selact B m

Stock Issue to Centers

When user clicks on the tab of “Stock Issue to Centers”, he will see the form that can be used to
add the information related to the issue of stock to different centers.

User will enter the requisition number which is basically the number of the official request laying
claim to use of stock and after that user will enter the following

Transfer Date: It is the transfer date of the stock

Province: It is the province to which stock is transferred.

District: It is the district to which the stock is transferred.

Issue to Center: It is the center to which the stock is issued.

Category: It is the category of the stock

Driver Name: It is the name of the driver transporting the stock.

Driver Contact Number: It is the contact number of the driver transporting the stock.
Driver CNIC: It is the CNIC number of the driver transporting the stock.

Weight: It is the weight of the stock

Number of Cartons: It is the number of carton of the stock
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Transportation PO#: It is the transportation purchase order number
TCS Tracking Number: It is courier service tracking number
Mode of Transport: It is the mode of the transport

Name of Transporter: It is the name of the transporter.
Vehicle Type: It is the type of vehicle

Vehicle Plate #: It is the registration number of the vehicle
Product: It is the name of the product

Batch: It is the batch of the product

Storage: It is the type of storage

Quantity: It is the quantity of the product

Available Quantity: It is the available quantity of the product
Expiry Date: It is the expiry date of the product

Unit Price: It is the unit price of the product

Currency: It is the type of currency used

Conversion Rate: It is the conversion rate of currency.

Total Price: It is the total cost for overall operation.

The fields with red steric (*) are mandatory fields. Further user can add any comments related to
the issuance of stocks in the remark space.

Once all the desired information related to issuance of stock to centers is entered in the form by
the user, user will click the add issue button to save it.
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Stock Issuance

Letter Mo./Requisition [ DR# Transter Date{MMDD/YYYY) * Province * Diatrict”
oB/1sf2022 Select | o | seleet | .|
Igsue to Center® Iazue To
| select [=]
Category * Driver Mame Driver Contact Mumber Driver CHIC
| select ™|
‘Weight Humber of Cartans Transportation PO& TGS Tracking Number

Mode of Transport Mame of Transporter wehicle Type Vehicle Plate #

| mirways | - | select | v

Product® Batch®

I [« | =)

Storoge Quantity * Available Quantity Expiry Date *

[ select [+]

unit Price” Currency * Conversion Rate * Total Price *
PR

Select File to upload:

Choose File | Mo file chosen

Remarks

Stock Issue Search

When user clicks on the tab of “Stock Issue Search”, he will see the form that can be used to
search the information related to issue to stock.

First user will select the dates from which stock is issued, secondly name of the supplier of stocks
will be selected, third turn for selection is for stakeholder after that the name of the center is
selected to which stock have been issued. When the complete information has been entered,
user can click the search button to get the desired information.
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Stock Issue Search

Date From (DO /MM/YYYY) " Date To(DD/MM[YYYY) * Received From (Supplier) Stakeholder
1508/ 2022 15/08/2022 Select v Sedact

Issue To

Select

Stock Adjustment

When user clicks on the tab of “Stock Adjustment”, he will see the form that can be used to store
the information related to stock adjustment.

Stock adjustment is performed if the received stock is damaged, expired and for similar other
reasons related to stock like adding opening balances at the start of enabling any
store/warehouse.

User will enter the information related to the following

Adjustment / Transaction Date: It is the date on which adjustment is performed.
Reason for Adjustment: It is the reason due to which adjustment is performed.
Category: It is the category of the stock

Product: It is the name of the product

Batch: It is the batch of the stock

Quantity: It is the quantity of stock

Available Quantity: It is the available quantity of the stock

Expiry Date: It is the expiry date of the stock.

User can enter any additional information related to adjustment of stock in the space given for
details about this adjustment. Once all the information is filled user can click the add adjustment
button to save the information.
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Stock Adjustment

adjustment [ Transaction Date * Reasen for Adjustment” Product®
08152022 | Sedact || [ setect x| -
Batch®
| .|
Cuantity * Avalloble Quantity * Expiry Date *

Details about this adjustrment

Add Adjustment
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Reports

for Infectious Diseases Management Information System

Report

This chapter explains the step-by-step instructions on the report features that can be used by

the Infectious Diseases Management Information system.

When a user clicks the Reports tab, the application shows the list of following tabs:

Batch Management

Using tab of “Batch Management”, when users click on the tab they will get to see the form that

is used to retrieve the report for batch management of the stock

Batch Management

Product

| Sedect

Status
Z Running
O stacked
C Finighad

® Total (Running + Stacked)

Batch No Ref Mo Funding Source

| sesect v

Search

Dietribution ummarny

https://ids.Imis.gov.pk
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When one selects the product name 100uL Transfer Pipet 001-1799, he will see the following
information summary as shown below.

el
457} ) INFECTIOUS DISEASES MIS ] Hepatitie Central warshouse ~
e
A Configurations ~ & Reports ~ B CDocuments - B e-Approval -~ B Documents Search - Dashboard

Batch Management

Product 5
I Bl 100 uL Transfer Pipet 001-1799
100 UL Transfer Pipet 001-1798 .
Batch Status Mo of Batches Quantity ()
Stat RUnNing 1 o
atus
O runni Stacked o o
' Running
O stacked Finizhed o o
) Finished
Total 1 o

® Toral (Running + Stacked)

Batch Mo Ref Mo Funding Source
Cw—"

Dietribution eummary Detailed distribution

When the user will click on the distribution summary he will see the detail of distribution report.
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Distribution Detail Repa
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When the user will click on the detailed distribution, the following form open.
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stakeholder to see batch status wise product distribution.
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User will select the
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Stakeholder

2 o

Material Distribution

Unusable
1 TB Secand Line Delamanids 50mg S0mg Testfatch | 030822 0 4,085
2 TB Second Line Clofazamine 100mg 100mg Clof 1stBatch| 030822 | 15 0 18,500
TB Second Line Clofazamine 100mg 100mg Clof 15t Batch 15 0 12500
Total: 0 1 41,385
Priority 1
Total:| o o 0
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Four priorities have been defined related to the stock with different color codes.
1. Unusable: If the stock expired
2. Priorityl: If expiry is less than 3 months
3. Priority2: If expiry is more than 3 months and less than a year

4. Priority3: If expiry is more than a year

Storage Report

Using tab of “Storage Report”, when user click on the tab he will see the form that is used to
search the storage report. User will first the select the dates then product category after which
user will select the nature of the product and nature of storage in the end user will click the
search button to see the desired storage report.

Storage Report

Start Date(MM/DD/YYYY) End Date(MM/DD/Y¥YY) Product Category Product

15/08/2022 15/08(2022 Selsct

Storage

Salect v Search

Stock Ledger

Using tab of “Stock Ledger” When one click on tab he will see the form that is used to search the
stock ledger report. User will first select the dates then stakeholder after which user will select
the nature of the product and the funding source in the end user will click the search button to
see the desired stock ledger report.
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Stock Ledger Report

Start Date{MM/DD/YYYY)

150812022

Funding Source

End Date{MMDD/YYYY)

150812022

Reports 3 Stock Ledger

To search specify the following filters;

Start date: Specify the start Date

End date: Specify the End Date

Stakeholder: Specify the stakeholder

Product: Specify the name of the product

Funding Source: Specify the particular funding source

A Stock ledger Report will be generated for the selected time period.

Stock Ledger Report

Start Date(MM/DD/YYYY)

01/01/2022

Funding Source

End Date{MM/DD/YYYY)

18/08/2022

Bateh
Sicgiry

202508
kil

2025-08-

Select [=]
Voucher  Voucher
*  Dae Numer Eaten e
, 2ozt
o1
202208 Amic 15t
2 9 AZ2080001; Batch
202208 Armic 15t
3 02 122080001; Batch
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kil

Opening
Balance

Opening
Balance

Stakeholder Product*
Reports * Stock Ledger
Stakeholder Produet*

TEB Second Line

| Amickacine 500mg (500ma)

N Recsive Issue
Quantity Quantity

Opening Balance {Amickacine

500mg) (500mg)

From () 5,000

To {Mardan District Stors) 500

Balance

Product
Balance

5,000

Created

2022-08-
02

2022-08-
02

Search

Creatad By

Provingial
Store

Provinial
Store
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2022-0s-

*
5 2208
03
2022-08-
8 o
. 2oz
! 05
2022-08-

8 05
2022-08-
8 =
1z
o 202208
18
2022-08-

1
18
2022-08-
12
12

Following kind of information Stock Ledger report will provide:

Voucher Number: It is the voucher number of the product.

AZ2080009;

122080006

122080009;

R220867;

AZ20837;

122080051;

12208007 5:

Amic 1st
Batch

Amic 1st
Batch

Amic 15t
Batch

Amic 1st
Batch

Amic 15t
Batch

Amic 15t
Batch

Amic 15t
Batch

202508

202508

el

202508

Ell

2025-08-

a

2025-08-

2025-08-
2

2025-08-
3

Opening
Balance

Opening
Balance

Opening
Balance

Recaive

Short
Recaived

Issue

Issue

From (}

To (Mardan Medical Compiex)

To {Kohistan Uppar District
Store)

From ()

From ()

To (Mardan District Store)

To (Msrdan Medieal Complex)

Closing Balance {Amic 1st
Batch)

Closing Balance (Amickacine
500mg) (500mg)

Batch Number: It is the batch number of the product.

Batch Expiry: It is the expiry date of the product batch.

50

580

3,108

3118

4510

4,460

3,800

3910

3.808

318

2022-08-

2022-08-
02

2022-08-
03

2022-08-
05

2022-08-
05

2022-08-

2022-08-
18

Frovincia

Store

Provincial
Store

Provinciz

Store

Provincial
Store

Provincia

Store

Provingial
Stora

Provincia

Store

Type & Particular: It will show the nature of transaction whether it is received, issued or

adjustment.

Receive Quantity: It will show the received quantity of the batch

Issue Quantity: It will show the issued quantity of the batch

Batch Balance: It will show the batch balance

Product Balance: It will show the product balance

Created Date: It will show the date on which report is created

Created By: It will show the user who has created the report

https://ids.Imis.gov.pk
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Stock Summary

Using tab of “Stock Summary”, when one click on the tab form will open that is used to search
the stock summary report. First user will select the dates from which the stock summary is required
and then click the search button to get the desired stock summary report.

Stock Summary Report Reports » Stock Summary

Start Date{MM/DD/YYYY) End Date{MMWDDIYYYY)

19/06/2022 15082022

To search specify the following filters;
Start date: Specify the start Date

End date: Specify the End Date

GOVERNMENT OF PAKISTAN
[+ 0 [N]
REGULATIONS & COORDINATION
DIRECTORATE OF CENTRAL WAREHOUSE & SUPPLIES
Store:

Stock Summary Report as on: 168-Aug-2022

No. SO procct stnge U oy e hee saams

1 Cansumeable bems Auramine Powder a 1.000 o 1.000
2 Eguaments Miuscopes 0 600 200 40
1 Eouiments ;:‘:L"Ji:"' Mt 10 Gakrs 2 0 1,800 750 1,080

Eguipments GeneXper Machines 16 Modules a 1.000 o 1.000
5 | Ecuipments Ballesies for GaneXpert a 7.500 1,000 £.500
[ ::_"'.f”'""““"'" Berakers 0 5,000 ] 5.000
7 ::_"'.f”'""““"'" Diamaand Persls a 20,000 o 20,000
4 NTP-KP ZRHZ+ EJ10RH 30mg a 1,000 0 1,000
3 WTExE & RHIE emg a 10,000 0 10,000
10 T8 First Line Disposable Syrings Sl sl Syringe ] 36,288 12 36,276
11 T8 First Line RHZE[180+78+400427)my 150+75+400+275my IR RT3 300 117021
12 T8 First Line RH (75+50)mg 75+80mg ] 42,360 0 22,360
13 TB First Line Ettambutal 100mg 100mg Tt a teegae S0EI 16019
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2 Lire:
2 Line:
£ Lire:
1 Lire:

Total o 2,543,152 105,338 2,839, 22¢

A report for the summary of stock will be displayed which includes:

e Stakeholder: Here stakeholder is the category of the product.

e Product: It is the name of the product

e Product strength: It is the strength of the product

e Funding Source: It is funding source of the product

e Unit: It is the unit of the product

e Actual Receive Quantity: It is the actual received quantity of the product
e Stock Received: It is the received stock of the product

e Stock Issued: It is the issued stock of the product

e Stock Balance: It is the balance of the stock on end date

A Stock Summary Report will be generated for the selected time period.

SOH Product Wise

Using tab of SOH (Stock on Hand) product wise, when user open the tab form will open that can
be utilized to search the desired Stock on hand product wise report. User will first select the
product category in the form then click the search button to get desired stock on hand report for
the selected product category.
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SOH Product Wise Reports » SOH Product Wifse

Product Category

=

To search specify the following filter;
Product Category: It is the category of the product. For example user selects medicine and clicks
search button he will see the following report

bl
@
GOVERNMENT OF PAKISTAN
cMu
REGULATIONS & COORDINATION

DIRECTORATE OF CEMTRAL WAREHOUSE & SUPPLIES
Stan:

Stock Product Wise Report as on: 18-Aug-2022

Medicine
Pack | Recelving | Numberof Purchase Orer unit
Stakehold Sir H“ﬁl Manutactul Quan Total Cost
1 | TBFistline | RH (75+50)mg T5+50my 84 03-ug 2022 NA 17 11950 608,450
Wicre Lahs Limitesd
2 | T8 First Line 3D0mg 100 [Fifug 2022 |.:.m il 13 4500 53,500
3 THFirstline | Disposable Syringe Sl Sml 100 02-hug-2022 A 20 1,000 | 20,000
Swizera Labs Pt Lid
4 TBFisiline | RHZC{1S04754004275)mg | 150+ T544004275mg 672 11-Aug 2092 “_Ji"” = 2 9600 19,200
5 | TBFistiline | Clhambuld 100mg 100m 100 02-Aug 2022 A 1 5000 5000
Swizera Labs Pt Lid
& | TEFistiline | RH (150475)mg 180+ 75mg a2 11-Aug 2022 “.Ji"” = i 200 | 200
TH Secoed
Line Pyrazyramide 400mg 40dmg &7z 01-Aug-2022 2 4,500 | 7.000
T8 Second
8 Amicicatine S00my S00my 100 01-Aug2022 20 1118 8.240,000
T8 Second i
CI Cyclaserine 125mg 125mg 100 15-fug 2022 Macleods 10 14,000 | 140,000

A SOH Product Wise report will be generated that will show the following information
Stakeholder: It is the Program name

Product: It is the name of the product

Strength: It is the strength of the product

Pack Size: It is the pack size of the product

Receiving Date: It is the date on which product is received

Number of Invoices: It is the number of product Invoice
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Purchase order Number: It is the purchase order number of the product
Manufacturer: It is the manufacturer of the product

Unit Cost: It is the Unit cost of the product

Quantity: It is the quantity of the product

Total Cost: It is the total cost for particular quantity of product

SOH Batch Wise

Using tab of “SOH Batch Wise”, when user click on the tab a form will open that is used to search
SOH (stock on hand) batch wise report for different product categories. User will first select the
product category then click on search button to see the desired report of stock on hand batch
wise for particular product category.

SOH Batch Wise Reports 3 SOH Batch Wise

Product Category

Select ‘ v

To search specify the following filter;

Product Category: It is the category of the product.

For example if user selected medicine as product category and search button he will see the
stock on hand batch wise report of medicine.
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GOVERNMENT OF PAKISTAN

ORDINATION
AREHOUSE & SUPPLIES

2RHZE /4 RH

2 2RHZE !4 RH 00mg

T Sacond RHZE 1st BAsch 31-Aug
Line: N HF 27

€500 56 364,000 500 13

Total 42,500 &8 785,000 1833
Amickacing S00myg

'\H

a 103,000 20
|.II\’.

Total 103,000 20 2,060,000 B33 183

A SOH batch Wise report will be generated that will show the amount of product Consumed
monthly and for how long have been the stock is available. The report will show the following
information

Strength: It is the strength of product batch

Batch No: It is the batch number of product batch

Batch Expiry: It is the expiry date of the product batch

Balance: It is the available balance of product batch

Unit Price: It is the unit price of product batch

Total Cost: It is the total cost of product batch

Average Monthly Consumption: It is the average monthly consumption of product batch

Month of stock: It is the duration for how long the Product batch stock is been available
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Adjustment Report

The tab of “Adjustment Report” involves reports related to adjustment of stock due to different
reasons, reasons can be expiry of products, product is lost Etc.

Adjustment Report

Start Date(MM/DD/Y¥YY) End Date (MM/DD[¥¥YY) Product Category Product

16/08/2022 16/08/2022 Select

5

~==3

To search specify the following filters;

Reason for Adjustment *

| Select

Start date: Specify the start Date

End date: Specify the End Date

Product category: Specify the nature of the product
Product: Specify the name of the product

Reason for adjustment: Specify the reason for adjustment

A Stock adjustment Report will be generated for the selected time period.

Consumption Report

The tab of “Consumption Report” will show the report of the stock consumed by months and
years by the warehouse for different districts of provinces. When the user will enter the required
information and click the search button he will get the desired consumption report.

Consumption Report

Month* Year® Stakeholder Province

| [ | [ | [ | 1)
District Warehouse
| o | B
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To search consumption report specify the following filters;

Month: Specify the month

Year: Specify the year

Stake holder: Specify the stakeholder

Province: Specify the province for which consumption report is required
District: Specify the district for which consumption report is required
Warehouse: Specify the warehouse whose consumption report is required

A Stock consumption Report for concerned warehouse will be generated for the selected time.

Stock Movement Report

The tab of “Stock Movement Report” will show the reports related to the movement of stocks.
When user clicks the tab a form will open which can be utilized to search the reports related to
stock movement. The user will enter the dates during which the report is required and click the
search tab he will get the desired stock movement report.

Stock Movement Report

Reporis ¥ Stock Movement

Start Date(MM/DDYYYY) End Date{MMWDD/YYYY)

16/08/2022 160812022

To search Stock Movement report specify the following filters;
Start Date: Specify the start date
End Date: Specify the end date

A Stock movement Report for will be generated for the selected dates.
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GOVERNMENT OF PAKISTAN
CMU
REGULATIONS & COORDINATION
DIRECTORATE OF CENTRAL WAREHOUSE & SUPPLIES
Store:

Stock Movement Report as on: 18-Aug-2022

S Stock Stock
Re: ed spatched/Issued | Expired/Inc rated
Stakeholder | Product Strength

Average
SOH till :I:FMIZ(IZZ :I:ID”Z(]ZZ 08/01/2022 to 08/01/2022 to
08/01/2022 180802022 | 1870812022 18/08/2022 18/08/2022
Consumeable Auramine Powder 0 0 0 0 0 0 0 10 1,000
Items
2 Equipments Batteries for GeneXpert 0 0 0 1,000 0 1,000 1,000 300 6,500
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Provincial
Approval

for Infectious Diseases Management Information System

Provincial Approval

This chapter explains the step-by-step instructions on the provincial approval features that can
be used by the provincial users of Infectious Diseases Management Information system.

III

Using tab of “Provincial Approval”, when the user clicks on the tab a form will open that displays

information related to approval of requisitions sent by district users to provincial users.
The form will show the following information

Duration: It is the duration for which the requisition has been sent by district user and approval is
required from provincial user

Pending Requisitions: These are the requisition sent by district users and awaits approval from
the provincial user

Status: It is the status of the requisition sent by district users to provincial users for approval.
Status can be approved or pending.

e Approved: If the status is approved it means requisition sent by the district user is
approved by provincial user.

e Pending: If the status is pending it means requisition sent by the district user awaits
approval from provincial user.
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Pending Requisitions - Provincial Distribution Plans - 2022

5. MNo. Duration From Duration To Pending Requistions
1 2021-04-01 2021-08-30 Pending Approvals
2 2022-01-01 2022-03-1 Pending Approvals
3 2022-02-01 2022-04-30 Fending Apgrovals
4 2022-03-01 20220831 2 Pending Approvals
3 2022-04-01 2022-08-30 1 Fending Approvals
L} 2022-07-01 2022-08-30 1 Fending Approvals
7 2022-00-01 2022-11-20 1 Pending Approvals
H 2022-10-01 2022-12-31 5 Fending Apgrovals

For any comments and suggestions please write to SUPPOF@IMIs.goV-pk
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