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List of Acronyms

CW&S Central Warehouse and Supplies

DOH Department of Health

IDMIS Infectious Diseases Management Information System
MoNHSR&C Ministry of National Health Services, Regulations and Coordination
MSU Mobile Service Unit

USAID United States Agency for International Development
WMS Warehouse Management System

GIWS Good Inspection Worksheet

GRL Good Receiving Load

TAC Technical Acceptance Certificate

SIV Stock Issuance Voucher

PO Purchase Order

Pl Purchase Invoice

SOH Stock on Hand
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Assumptions

This user guide assumes that you already have Infectious Diseases Management Information
System accounts as per your geographical level and role. This user guide also assumes that you
are familiar with basic web-application account login procedures.

System Requirements

The Infectious Diseases Management Information System is accessible from any Desktop PC,
Mac, or Linux computer with Internet access and a supported Web-browser.

Browser Support

The following browsers and later versions fully support IDMIS standard view:
= Mozilla Firefox (Windows, Mac, Linux)

=  Google Chrome (Windows, Mac, Linux)

= Netscape (Windows, Mac, Linux)

= Safari (Mac)

= Internet Explorer 9 and above (Windows)

‘Page | 7
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Overview

Of Infectious Diseases Management Information System
(IDMIS)

This User Manual provides step-by-step instructions for getting started with the Infectious
Diseases Management Information System (IDMIS). It provides guidelines on application features
to manage data for Infectious diseases. This user manual is organized according to the logical
flow of IDMIS features.

Before You Begin...
It is recommended to have a working internet connection for web-

access to the IDMIS web portal in order to use it side-by-side when

reading this manual.

Background

USAID | Global Health Supply Chain Program — Procurement and Supply Management (GHSC —
PSM) Project, Pakistan was tasked by the Government of Pakistan with implementing a
Infectious Diseases Management Information System (IDMIS) for Infectious Diseases using a
web-based approach to facilitate country-wide data entry without the installation of any specific
software. After several months of thorough consultations with all stakeholders from the public
and private sectors, the Project adapted and enhanced the web-based application from the
international best practices. The IDMIS was contextualized to the local stakeholder structure and
the devolution of responsibility from the national to the provincial and district level.

The rise and rise of infectious diseases compel to adopt and utilize management information
system for successful monitoring and analyzing information related to infectious diseases.
Management Information system for infectious Diseases is the need of the hour and plays a vital
role in successful management and monitoring of those affected by infectious diseases (AIDS, TB,
Malaria and COVID). The old traditional methods which relies heavily on manual gathering,
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assembling and publicizing information are time consuming and extremely labor-Intensive.
Hospitals specialized in the treatment of infectious diseases still using old traditional methods
that fail to interrelate with each other, result in data duplication, and do not support treatment
of the patient as a whole. The motivation behind the use of Infectious Disease Management
System is to lessen the administrative cost associated with data collection and analysis. This
Infectious Disease Management System was developed to ensure the following:

e Cost effectiveness by means of open source software licensing.

e Centralized mechanism of ensuring collection and monitoring of all infectious disease
management data

e Automate the process, introducing a mechanism for decision support as per treatment
guidelines.

Provide comprehensive reporting capabilities.
e Maintain a user friendly interface.

IDMIS has the flexibility to integrate other health related diseases. In addition to the public
sector, this application is also able to record national data of diseases of the private sector as
well. The system is able to cater the district level reporting of disease data.

In order to sustain the usage IDMIS nationwide, the Project trained the government users of the
system through the public sector master trainers. The prescribed training provided knowledge
and skills required to enter data into the web-based IDMIS

The IDMIS data visibility plays a significant role in improving stock (i.e of medical supplies)
monitoring at the district and sub-district level. Therefore, timely and accurate data entry and
submission of monthly reports at the district level are critical to the functioning of the IDMIS. The
data collected from the IDMIS can then subsequently be used at each level of the supply chain to
enhance informed decision making to meet service delivery demands.

The USAID | Global Health Supply Chain Program — Procurement and Supply Management (GHSC
— PSM) Project, Pakistan is providing technical assistance to MoNHSR&C to strengthen the
management information system and improve overall supply chain management. During the
recent years, a series of consultative meetings were held between the Ministry and USAID |
GHSC — PSM Project, Pakistan to access the requirements of the MoNHSR&C. One of the most
important areas which require immediate attention is improved data visibility to ensure
improved product availability.
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Settings &
Configurations

for Infectious Diseases Management Information System

This chapter explains the step by step instructions on the configuration features that are used by
admin users of the infectious disease management system.

When admin user clicks the configuration tab, the application shows the list of all available
configurations. Click the configuration tab from the main menu to show a drop down list which
includes a range of configurations.

Organization

First configuration is for organization.

Funding Source

Using “Funding Source” tab, when the admin user will click on view, he will see a form that will
show all the funding sources related to infectious disease management system. Funding source
is actually the stakeholder that provides funds for facilitation and implementation of program /
project.

What options Admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Funding Source by entering its name in the search bar.
Disable: Admin user can use disable button to temporarily disable any funding source.

"Page | 10
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Funding Source

Show | 10 “ | entries

Column visibility -

User can export whole list
in excel by clicking excel

1 Global Fumd

2 IDA Global Fund

3 PCl

4 Received from MPdecing SANS Fronters Izlama
5 Returned fram Global Marksting Senvices

6 Returned fram Mercy Corps lskomabod

7 T8 Reach Project

8 University of California San Diego (UCSD)-Us

Showing 1 to B of 8 entries

Type

Supplier | Funding Source

Supplier | Funding Source

supplier | Funding Source

supplier | Funding Source

supplier | Funding Source

supplier | Funding Source

supplier | Funding Source

Supplier | Funding Source

Action

¥ Dizabic

¥ Dizabic

 Disaisie:

 Disaisie:

* Disaiie

% Disabic

% Disabic

¥ Dizabic

Previous

- Hext

The admin user can also add any new funding source by clicking add button. When the admin

user will click add he will see the form that can be used to add new funding source.

What admin user has to do?

Admin user will first specify the type of funding source and after that admin user will enter the

name of funding source and then click save button to add it.

Add Funding Source

Type*

Supplier [ Funding Source

https://ids.Imis.gov.pk
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Facilities / Warehouses

Using “Facilities / Warehouses” tab, when admin user will click on view, he will see the form that
displays all centers being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Center by entering its name in the search bar.
Disable: Admin user can use disable button to temporarily disable any center.

e _

Copy Eecal  PDF  Column wisibilty—

Ha.”  Warchease Hame

1 HF ks bods Hambie
2 Lty Rcacting Heces piral Pashoreion i;:rfnm: Poahawar E HDambs
3 Mordon Modicol Comph :::_:'Hm: moroian E HDanbe
4 Ayt Teochineg Hoaphol Abotabod :;r:fjrlm: Abbotabas E HDambs
5 Mt Tenching Hospital D/ Khon ;;I:':Iﬂhw: :_'\f_:: kamal E WOumbe
& S Sharit Hospliol Swot :::jrmwz Swat E HDantie

OHO Hospicol Silgit igit Boltisoon it ﬂ W Dhmie
a8 Jirnoh Hos pival Lobone Funjal Lohone E N Damte
a Moyo Hospital Lohore Funjob Lohone E N Damte
u DR Hospicol Folsiobod Funjal Foisolobod E N Damte

Shorsing 1 1o 10 of 729 ancrias Pravious . 2 3|4 |5 Ll C

Further the admin user can add new warehouse by clicking add button. When the admin user
will click add he will see the form that can be used to add new center.
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What admin user has to do?

Admin user have to first specify the stakeholder, province and their respective district after that
admin user will enter the full name of the center and then admin user will click on save button to
save the information, moreover the admin user can utilize reset button to discard the added
information.

Add Warehouse

Stakeholder Province * District * Full Name of Center®

Select |.| | sesect |.| | setect |.|

Storage

Using “Storage” tab, when the admin user will click on view, he will get to see all the available
storage capacity.

What admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Storage capacity by entering its name in the search bar.

Config List Items - Storage

Show 10 W entries Search:

Copy  Excel POF Column visibility -

No. 1 Master List Mame Dizploy Value Description Actions
1 Storage CMU Warehouse & Ecit
2 Storage Cold Store | & Ecit

Storage Dry Store | [ Ecit

Showing 1 to 3 of 3 entries Previous . et
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Admin user can also add new storage by clicking the add button. When the admin user will click
add button he will see a form that can be used to add new storage.

What admin user has to do?

Admin user have to first enter the name of the storage then he will click the submit button to
add it.

Add New - Storage

storage (Text to be displayed )
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Product

The second admin configuration is for product

Product Data Elements

Using tab of “Product Data Elements”, when the admin user will click on view a form will open
that will show all the data elements related to the product including the following

e Batch no: It is the batch no of the product.

e Manufacturing Date: It is the Date on which product is manufactured.

e Expiry Date: It is the Date after which product is not usable.

e Serial No: It is the serial number of the product.

e Warranty (in Years): It is the written guarantee, issued to the purchaser promising to
repair or replace it if necessary within a specified period of time.

e Pack Size: It is the Packet size of the product.

e Unit: Itis the units of the product.

e At Transit Temperature: It is the transit temperature of the product.

e At Receiving Temperature: It is the receiving temperature of the product.

e Retest date: It is the retest date of the product.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product data element by entering its name in the search
bar.

Add: Admin user can add new product data element by clicking add button.

Edit: Admin user can edit details related to product data element by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any product data element.

‘Page | 15
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Field List

W anmies Saorch

Show| 10

Copy Eecal PDF  Column wisibilty -

Mo, T Fickd same

E

Ehan

1 Batch Mo E ¥ Diatis
2 g Date E ¥ Canoe
- ExpDate m ¥ Diatis
4 Sarial Mo E ¥ Dianbis
5 wosranty (years} E ¥ Diatis
] Fack Sine: E ¥ Dianbis
7 Unit m ¥ Diatis
] AL Transit Temp E ¥ Diatis
a AL Receiving Temgp E ¥ Diatis
L] Remes: Dot E ¥ Diatis

Showing 11 10 of 10eniries Previous . Mzt

Admin user can also add new data elements by clicking add button. When admin user clicks on
add a form will open that can be used to add new data elements.

What admin user has to do?

Admin user has to first specify the following.

Field name: It is the field name of the data element.
Type: It is the type of the data element.

Rank: It is the rank of the data element.

Admin user will use save button after specifying the desired fields to save the data elements.
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Add Field

Field Narme * Type* Rank

Selact | . |

et

Product Category

Using tab of “Product Category”, when admin user clicks on view they will see a form that
displays all the product categories utilizing product data elements.

What options admin user can avail in the form?

Add: Admin user can add new product category utilizing product data elements by clicking add
button.
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Assign Resources

He.  Golegesy Field

M CRC BN

5 MOnOOmony

AESE

5 MOrdonony

Frincing

5 MOrdonony

Loboatorny Equiprant

5 MOrdonony

Chemicols ond Reogents

5 MOrdonony

Dlognastes

5 Mandaton

FRE

5 Mandaton

Sananal ko

S Mondotan

Dl o stic

S Mondotan

Frosventhia Bam

L]

S Mondotan

"

A U R T S R TR TR SR TR S TR SR R A

*

W

W

x

Boichbe  MigDate ExpDole

'

v

X

SeriglMe  Warranty (pears)

X

X

v

Pock Size

W

L

Unix

b

AL Tronsi Termp

b

AL Reecivimg Temp

®

x

®

Feriest Dabe

o

Admin user can add new product category and can select new product data elements for the

product category with clearly indicating the mandatory data elements for the newly added
product category by clicking the add button. When admin user will click add button a form will

open that can be used to add new product category.
What admin user has to do?

First Admin user has to select the following
Category: It is the category of the product.

Field list: It is the product data element.

https://ids.Imis.gov.pk
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Is Mandatory: It shows whether the data element is mandatory for the product or not. Admin
user has to select the Is Mandatory Box for the data element which is mandatory for the
product.

After specifying the fields admin user will click save button to save it.

Assign Fields
Categaony®
Select g
[ Field List I3 Mandatory
O Bateh Mo ()
O migDote
O Exp.Date

O serial Mo

O wafranty (years)

O Pock size o
Ounit [m)
O &t Tranzit Temp O
0 At Recening Temp ()
[ Retest Date o
o [
Product Type

Using tab of “Product Type”, when admin users click on view they will see a form that displays all
the added product types.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product type by entering its name in the search bar.
Add: Admin user can add new product type by clicking add button.

Edit: Admin user can edit details of any product type by clicking edit button.
"Page | 19
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Config List Itemns - Product Type

Show| 10 W | anoies Saorch

Copy Eecal POF  Column wisibiity -

Mo 7 Mosber List Mo T Disploy Value Actions
1 Procucs Type: AZEETS I Lt
2 Procuct Typs: Chernisal & Reogent I Lt
3 Procucs Type: Chemicak ond Reogans I Lt
4 Procucs Typs: Diognoatie I Lt
5 Procuct Typs Diagnoaties B it
a8 Product Typae First Traorman: Raginnen OF [t

Product Type Firat-lire Arzibiotics B Lot
a8 Procuc Type Cereral iem It
] Procuct Type: Bererol s I bt
L] Procuct Typs: Slosswarn I Lt

Shorwing 1 1o 10 of 24 enarias Frinous - 2 3| Mot

Admin user can also add new product type by clicking add button. When the admin user will click
on add a form will open that can be used to add new product type.

What admin user has to do?

Admin user will have to first enter name of the new product type he wants to enlist then by
clicking the submit button he can save the new product type.

Add New - Product Type

Product Type (Text to be displayed )
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Product Generic Name

Using tab of “Product Generic Names”, when the admin users will click on view a form will open
that displays all the added products by their generic names.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product generic name by entering it in the search bar.
Add: Admin user can add new product generic name by clicking add button.

Edit: Admin user can edit any product generic name by clicking edit button.

Disable: Admin user can disable any product by clicking disable button.
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Generic Name

Show| 10 W | anoes Seorch
Escal FOF Codurmin wisibility -
He. | Genesic nomes Action

1 Tty Doty nondrfLamivucing Tenafouir

2 Dwodisteay rondr Tobdot

3 Etcwinera

.
-
f
i

5 Frawirere= [Lamivudine+Zidovudine | Tolbke: Co-Fock N Cactis

& Fforairere+Lamndiding+ Tanofoair Tabdat

7 Aremeshar] lumertoraring H Ciactie

a8 Chilceoguing W Dt

a FH Rampincin 75mg + oniosid S0mg H Ciactie

1] E (Foamnbucal 100mg) H Ciactie
Showing 11010 of 403 antric Previous - 2 3 5 4 sl

Admin user can also add new product generic names by clicking add button. When the admin
user will click add button a form will open that can be used to add new generic name

What admin user has to do?

Admin user has to first enter the generic name in the desired field and after that admin user will
click save button to save it. Reset button can be used to discard the entered information.

Add Generic Name

Generic Name *
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Product Strength

Using tab of “Product Strength”, when the admin user will click on view he will see a form that
displays strength of added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product strength by entering it in the search bar.
Add: Admin user can add new product strength by clicking add button.

Edit: Admin user can edit detail of product strength by clicking edit button.

Disable: Admin user can disable any product strength by clicking disable button.

Product Strength

Seorch

i
2
3
£
]

E0I0 Mg B
0 i E
4 300/Mxrng E
=
] S0/'200/200mg B
— =]
& Miirng m
] SO0+ 300300 m
L] S00/300/300mg E
Shaming 1 12100109 anorea Frevious - 2 3|4 |5 T
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Admin user can also add new product strength by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new product strength.

What admin user has to do?

Admin user has to first enter product strength in the desired field and after that admin user will
click save button to save and enlist it. Reset button can be used to discard the entered
information.

Add Product Strength

Producs Sarength

Product Method

Using tab of “Product Method”, when the admin user will click on view a form will open that
displays all the method type.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any method type by entering its name in the search bar.
Add: Admin user can add new product method type by clicking add button.

Edit: Admin user can edit details of product method type clicking edit button.

Disable: Admin user can disable any product method type by using disable button.
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Method Types

Show| 10 W enoks

Saorch

Colurmn visibilty ~

I Tiker m H Diaabie

Capauk: m M Diszibis
4 ran m # Dunse
5 V1S m H Diabie
-] Arrgouls E # Dintis

injaction m ® Daaoe
a Taa m H Diabis
] SyTinge m # Danitis
L1 Botia m ™ Dianinie

Shecraing 112 10 of 46 entries Frauious - 2 i 4 5 st

Admin user can add new product method types by clicking add button. When the admin user will
click add button a form will open that can be used to add new method type.

What admin user has to do?

Admin user will first enter the name of the new method type in the desired field after that admin
user will click on save button to save it. Reset button can be used to discard the entered
information.

Add Method Types

Method Types®
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Product Unit

Using tab of “Product Unit”, when the admin user will click on view a form will open that displays
all the added product units.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product unit type by entering its name in the search bar.
Add: Admin user can add new product unit type by clicking add button.

Edit: Admin user can edit details of product unit type by clicking edit button.

Config List Iterms - Product Unit

Soorsh

Mo 1 asber List Morme Disploy Walue Do ripthon Aciions

1 Producs Type Ampouke

Prodiues Type: Elttar
Prod P B
4 Prod P Bl
Prog L) =]
Prodiuc Type Copside
Prodiues Type: Card
a8 Prod Typa Chart
a Product Type inj
L2 Prodiues Type: kit
Showing 1 10 of 23 ercnas Fraviouws . 2 3 HizaT

Admin user can add new product unit by clicking the add button. When the admin user click on
add button a form will form that can be used to add new product unit.
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What admin user has to do?

Admin user will first enter the name of the product unit in the desired field in the form and after
that admin user will click submit button to save it. Reset button can be used by admin user to

discard or reset the entered information.

Add New - Product Unit

Product Unit (Text to be displayed )

Product

Using tab of “Product”, when the admin user will click on view a form will open that di
the added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any product by entering name in the search bar.
Add: Admin user can add new product by clicking add button.

Edit: Admin user can edit details of product by clicking edit button.

splays all

Activate: Admin user activate any product when it is available by clicking activate button.

https://ids.Imis.gov.pk
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Products
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Admin user can add new products by clicking add button. When the admin user clicks add button

a form will open that can be used to add new products.

What admin user has to do?

Admin user has to first fill the following fields

Product Type: It is the type of the product.

Product code: It is the code of the product.
Product name: It is the name of the product.
Min Quantity: It is the minimum quantity limit of the product.

Maximum Quantity: It is the maximum quantity limit of the product.

Re-order Quantity: It is the reordered quantity of the product.
Pack Size/Qty Per Pack: It is pack size of the product or the quantity of product per pack.

https://ids.Imis.gov.pk
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Carton Size/ Qty per Carton: It is the carton size of the product or the quantity per carton of the
product.

Unit: It is the unit of product.

Barcode: It is the barcode assigned to each product for scanning.

Description: It can be any additional detail related to product.

After filling the desired information admin user will click save button to save it. Reset button can
be used to discard the entered information.

Add Products

Product Aute Generated Code Product Type * Product Code Product Mame *

Auto Generated Sedact

Min Quantity Max Quantity Re-Crder Quantity Pack size/Qty Per Pack

carton Size/Oty Per Carton Unit Bar Code Description

== g e

Product Mapping

Using tab of “Product Mapping”, when the admin user will click on view or add a form will
open that can be used to map products with relevant stakeholders.

What admin user has to do?

Admin user will first specify the following in the form
Stakeholder Name: It is the name of the stakeholder.

Product: It is the product that user will map with the stakeholder

Admin user will first select the stakeholder name after that admin user will map products with
the selected stakeholder and click save button to save it. Reset button can be used to reset the
form.
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Assign Resources

stakeholder Name® ) LW'I'I:L{::‘# the J

Select

| Product
O (P-001) Abacavir Tablsts
O (P-002) Efavirenz B00mg Tablet
O (P-003) Determine Combo HIV Test Kit
O (P-004) Uni Gold HV Test Kit
O (P-005) Doxyeycline 100mg Capsule
O (P-006) Cefixime 400mg Capsule

O (P-007) Azithromycine S00mg Tablet

O (P-741) Water Stills
O (P-742) weighing Balance

O (P-743) Latex Cloves

Manufacturer

Using tab of “Manufacturer”, when the user will click on view they will see the form that displays
information related manufacturers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any manufacturer by entering its name in the search bar.
Add: Admin user can add new manufacturer by clicking add button.

Edit: Admin user can edit details of manufacturer by clicking edit button.

Activate: Admin can activate any manufacturer by clicking activate button.
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Manufacturer
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Admin user can add new manufacturer by clicking the add button. When admin user clicks add

button a new form will open that can be used to add new manufacturer.

What admin user has to do?

Admin user will enter the name of the manufacturer in the desired field can click save button to

save it.

https://ids.Imis.gov.pk
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&'F) INFECTIOUS DISEASES MIS Hepatitis Central Warshouse +

A Configurations « & Reports « B Documents « B e-approval « E Documents Search Dashboard

Add Manufacturer

Type * Manufacturer *

Manufocturer b

E SEss

Supplier

Using tab of “Supplier”, when the user will click on view a form will open that displays all listed
suppliers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any supplier by entering its name in the search bar.
Add: Admin user can add new supplier by clicking add button.

Edit: Admin user can edit details of any supplier by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any supplier
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Admin user can also add new supplier by clicking the add button. When the admin user will click
add button a form will open that can be used to add new supplier.

What admin user has to do?
Admin user has to first fill the following fields in the form

Full name of Supplier: It is the full name of the supplier.

Contact person name: It is the contact person name on behalf of supplier.
Contact/ Phone number: It is the contact number of the supplier.

Email: It is the email of the supplier.

GSTN#: It is the GSTN number of the supplier.

NTN#: It is the NTN number of the supplier.

Address: It is the address of the supplier.

After specifying the information in the form admin user will click save button to save it. Reset
button can be used to discard the entered information.

‘Page | 33
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Add Supplier

Type* Full Name of Supplier” Contact Person Name contact/Phone Number
| Suppher | - |
Ernail GETN# NTH# Address

‘

‘Page | 34
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Document / Approver

The fourth admin configuration is of Document / approver.

Document Type List

Using tab of “Document Type List”, when the admin user click on view a form will open that
displays all the approver levels with documents assigned to them.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approval level by entering its name in the search bar.
Edit: Admin user can edit details of any approval level by clicking edit button.

Config List Items - Approver Level

=

Show | 10w entries Search:
No. Master List Nome Display Value Description Actions
1 Approver Level (=11 [ Edit
2 Approver Level CRM g [ Edt
3 Approver Level CWIS [ Edit
4 Approver Level TAC o Edit

Showing | to 4 of 4 entries Previous - Next

Admin user can add or create new approver level by clicking the add button. When admin user
clicks the add button a form will open that can be used to add new approver level.
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What admin user has to do?

Admin user will first enter the name of the approver level in the form and after that click the
submit button to save it.

P
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
=

A Configurations ~ &8 Reports - H Documsants « B e-Approval « B Documents Search -~ Dashboard

Add New - Approver Level

Approver Level (Text te be displayed )

Document Type

Using tab of “Document Type”, when the admin user click on view a form will open that displays
list of all the added documents.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any document type by entering its name in the search bar.
Edit: Admin user can edit details of any document type by clicking edit button.

Disable: Admin user can temporarily disable any document type by clicking disable button.

Document Type

Show | 10

Copy Excel POF  Column visibility -

e, T Document Type

W entnes Search:

1 PO

2 otna

Showing 110 2 of 2 entries Previous . Mext
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Admin user can create new document type by clicking the add button. When admin user clicks
add button a form will open that can be used to add new document type.

What admin user has to do?

Admin user will first enter the name of the document type in the form and after that click save
button to save it. Reset button can be used to discard the entered information.

Add Document Type

Diocument Typa *

Transaction type

Using tab of “Transaction Type”, when the admin user clicks on view a form will open that

displays list of all the types of transactions and the nature of transactions whether it is positive or
negative.

“+” Indicates the incoming transactions.

an

Indicates the outgoing transactions.

What options admin user can avail in the form?

Add: Admin user can add new transaction type by clicking add button.
Edit: Admin user can edit details of any transaction type by clicking edit button.
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Transaction Type

Mo, Transaction Type Transaction Nature Action
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5 Lost | Theft m
-} Recovered the lost itermns * m
7 Expired m
8 Excess Estimate + n
9 Opening Balance + n
1] Retum + E

Admin user can also add new transaction types by defining the nature of transaction. When the
admin user clicks add button a form will open that can be used to add new transaction type.

What admin user has to do?
Admin user will enter the following details in the form
Transaction type: It is the type of transaction.

Transaction Nature: It is the nature of transaction whether is incoming or outgoing. Incoming is
indicated by + sign whereas outgoing is indicated by - sign.

After entering the details admin user clicks save button to save it. Reset button can be used to
reset the form.
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Add Transaction Type

Transaction Type * Transaction Nature *

Sest

Challan Type

Using tab of “Challan Type”, when the admin users click on view a form will open that displays
the list of different type of challans.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any challan type by entering its name in the search bar.
Edit: Admin user can edit details of any challan type by clicking edit button.

Add: Admin user can add new challan type by clicking add button.

Disable: Admin user can use disable button to temporarily disable any challan type.

Challan Type

o g

Show| 10 W entnes Search:

Copy Excel PODF  Columnvisibility -

No. 1 chalian Type

1 Purchasze Order X Disoble
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Admin user can add new challan by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new challan type.

What admin user has to do?

Admin user will first enter the name of the new challan type in the form and after that click save
button to save it. Reset button can be used to reset the form.

Add Challan Type
— -

Currency Type

Using tab of “Currency Type”, when the admin user click on view a form will open that displays
the list of all currencies being used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any currency type by entering its name in the search bar.
Edit: Admin user can edit any currency type by clicking edit button.

Add: Admin user can add new currency type by clicking add button.
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Config List ltems - Currency
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Admin user can add new currency type by clicking the add button. When admin user clicks add
button a form will open that can be used to add new currency type.

What admin user has to do?

Admin user will first enter the name of new currency type in the form and after that admin user
click submit button to save it. Reset button can be used to reset the button.

Add New - Currency

Currancy (Text to be disployed )
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Vehicle Type

Using tab of “Vehicle Type”, when the admin user click on view a form will open that displays the
list of all types of vehicles being previously used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any vehicle type by entering its name in the search bar.
Edit: Admin user can edit details of any vehicle type by clicking edit button.

Add: Admin user can add new vehicle type by using add button.

Config List ltemns - Vehicle Type

Seorch

- .
Copy  Eecal  PDF Column wisibiity -
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Admin user can add new vehicle type by clicking the add button. When the admin user clicks add
button a form will open that can be used to add new vehicle type.
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What admin user has to do?

Admin user will first enter the name of the vehicle type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - Vehicle Type

Vahicla Type (Text to be dizplaysd )

)

Approver Code

Using tab of “Approver Code”, when the admin user click on view a form will open that displays
list of all the approver codes for different documents and the approver designation.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any approver code by entering it in the search bar.
Edit: Admin user can edit details of any approver code by clicking edit button.

Add: Admin user can add new approver code by clicking add button.

Disable: Admin user can use disable button to temporarily disable any approver code.
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Approver Code
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Admin user can add new approver code for different documents by clicking the add button.
When admin user clicks on add button a form will open that can be used to add new approver
code.

What admin user has to do?
He has to first specify the document the following field in the form

Document: It is the name of the document.

Approver code: It is the approver code.

Approver Designation: It is the designation of the approver.

Level: It is the level of the approver.

Final: It indicates true and false. True means document is approved and false means document is
in process of approval.
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After entering the desired details in the form admin user will click save button to save it. Reset
button can be used to reset the form.

Add Approver Code
DocumonT® Approver Cods = Appeover Dosagnotion® Ll
Sabkact | L I | |

Firsal®

BT |-|

| | saiec: | =] | sslect | =

m

PO Type

Using tab of “PO Type”, when the admin user click on view a form will open that displays the list
of all types of PO (purchase orders) being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any PO type by entering its name in the search bar.
Edit: Admin user can edit details of any PO type by clicking edit button.

Add: Admin user can add new PO type by clicking add button.

Config List Items - PO Types

Show | 10 ** | entries
Copy  Excel POF Column vieibility -
No. 1 Master List Marme Display Value Description
1 PO Types ChU
2 PO Types GF o edit
FO Types GF [ Edit
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Admin user can add new purchase order types by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new PO type.

What admin user has to do?

Admin user will first enter the name of the PO type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - PO Types

PO Types (Text to be displayed )

‘ Submit Resat

PO Document Info

Using tab of “PO Document Info”, when the admin user click on view a form will open that
displays all the purchase order types with their respective purchase order number and dates.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any PO Document Information by entering its name in the
search bar.

Edit: Admin user can edit details of any PO Document Information by clicking edit button.

Add: Admin user can add new PO Document Information by clicking add button.

Disable: Admin user can use disable button to temporarily disable PO document Information.

‘Page | 46
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Show| 10 W | anoies Soorch
Copy  Eecal PDF  Column sisibiity -
Ho. T PoType PO Dt
1 oF 345444 -11-28 ¥ Camis

I U TEEE4 203-1-23 E ¥ Diaxois
3 Olysat (04 mg) 2001431 WrFI-05-T m ¥ Dannis
] Slysat (04 mg) 2101342 PE-05-T E K Canos
5 Clyaat (04 mg) 2001380 2032-05-T m # Danus
| Gyt (04 n'l:_] 20MEX 2023-05-T E ¥ Dans

Olyaat (04 mgl o 2032-05-T m ¥ Camzie
a8 Syt (04 m:_] 2001436 2023-05-T m K Danoie
o Shyaat (04 mgl 2100432 HW3-05-T m K Canos
w0 Oyt (04 mﬁ_] 2001433 2033-05-T m H Damois

Shorwing 110 10 of 48 enries Frasdous - - el 4 5 st

Admin user can use add button to add new purchase order information. When the admin user
clicks add button a form will open that can be used to add new purchase order information.

What admin user has to do?
Admin user will first enter the following details in the form

Type: It is the type of the Purchase Order.
Number: It is the number of the purchase order.
Date: It is the date on which the purchase order is issued.

After entering the details admin user will click save button to save it. Reset button can be used to
reset the form.
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Add PO

Type © Humiber *

Pl Type
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Using tab of “Pl Type”, when the admin user click on view a form will open that displays the list
of all types of Pl (Purchase Invoice) being recently added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.
Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Pl type by entering its name in the search bar.

Edit: Admin user can edit details of any Pl type by clicking edit button.

Add: Admin user can add new PI type by clicking add button.
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Admin user can add new type of Pl by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new PI type.

What admin user has to do?

Admin user will first enter the name of the Pl type in the form and after that click submit button
to save it. Reset button can be used to reset the form.

J
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
e

A Configurations ~ € Reports - B CDocumants « B e-Approval « B Documents Search - Dashboard

Add New - PI

FI (Text to be displayed }
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Reports

for Infectious Diseases Management Information System

Report

This chapter explains the step-by-step instructions on the report features that can be used by

the Infectious Diseases Management Information system.

When a user clicks the Reports tab, the application shows the list of following tabs:

Batch Management

Using tab of “Batch Management”, when users click on the tab they will get to see the form that

is used to retrieve the report for batch management of the stock

Batch Management

Froduct

| Select

Status
Z Running
O stacked
C Finighad

® Total (Running + Stacked)

Batch No Ref Mo Funding Source

E—

Search

Distribution summary
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When one selects the product name 100ul Transfer Pipet 001-1799, he will see the following
information summary as shown below.

4
{Eﬁ'} INFECTIOUS DISEASES MIS xa Hepatitie Central Warehouss
e
A Configurations ~ B Reports ~ B Cocuments « B e-Approval -« B Documents Search -~ Dashboard

Batch Management

Product 5
I n 100 uL Transfer Pipet 001-1799
100 UL Transfer Pipet 001-1798 .
Bateh Status Mo of Batches Quantity ()
Stat RUnNing 1 o
atus
O Runni Stocked o o
' Running
O stacked Finizhed o o
) Finished
Total 1 o

® Toral (Running + Stacked)

Batch Mo Ref Mo Funding Source
Ea—

Dilgtribution summary Detalled dietribution

When the user will click on the distribution summary he will see the detail of distribution report.
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Distribution Detail Report

{g_}

LOWENKMENT OF I'MRISTAN
(= )
HELIULATIORS & COORLUINATIDN
LDAHEC IOHATE OF CENTRAL WAHEHDUSE & SLITLES
Shoew

Uhmirituaicnn Dvadsal Mol sn o 1SSy A0

1 a N0

Exegamanix Micoarpes 12
Egeipmanis Conmdtysar! Michinas 10 Coors 7 Mol a0 u =0
Egeipmanis Conmdtysar! Wichinas 15 Mol 12 u 1,000
4 Egeipmanis et ot Cotarva e 00 u 1,000
& Mor-Cormamstis e Eamhirs L] u 5, 000
Mol cameds w ke Uearrmarad | sncika 2 a 0, DU
TES Fira! Linss Effumtulad 200y 1oty 1 u 5, 000
TES Fira! Linss {HEE| 15009 3300 27 Samg TS0 R ey ] u EDD
TES Fira! Linss 1H | Fesilimy Festmy u &, 000
U] TES Fira! Linss Uspsasbie Spmmgs Smi EES 0 u 1,000
TE Firnd Lines {H {150+ M3 jemg 150 Mg 1 a e
12 TES Fira! Linss sonsrie 1 Shg st 1oty 13 u 4,5000
13 1 Sacane Line Usmanide Sing SOmg u 4,55
14 1 Sacane Line Chdramis Dolmg 1oty = u B, 5010
13 1 Sacane Line Cpcimmns 125y 124y 12 u 00
a8 TE Seamns Lne AT T SUmG S0y Fe a 3,110
1 Sacane Line 2 HHLE {4 HH oty E- u F |
13 1 Sacane Line “rarpreTis 400my Sty ] u %5000
] 1 Sacane Line L ] 1oty 1z u &m0
= 1 Sacane Line Byt 20y 2omg 12 u 1,580
Fotul as 1 BOTE

When the user will click on the detailed distribution, the following form will open. User will select
the stakeholder to see batch status wise product distribution.
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Stakeholder

B2 o

Material Distribution

Unusable
1 TB Secand Line Delamanids 50mg S0mg Testfatch | 030822 0 4,085
2 TB Second Line Clofazamine 100mg 100mg Clof 1stBatch| 030822 | 15 0 18,500
TB Second Line Clofazamine 100mg 100mg Clof 15t Batch 15 0 12500
Total: 0 1 41,385
Priority 1
Total:| o o 0
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Four priorities have been defined related to the stock with different color codes.
1. Unusable: If the stock expired
2. Priorityl: If expiry is less than 3 months
3. Priority2: If expiry is more than 3 months and less than a year

4. Priority3: If expiry is more than a year

Storage Report

Using tab of “Storage Report”, when user click on the tab he will see the form that is used to
search the storage report. User will first the select the dates then product category after which
user will select the nature of the product and nature of storage in the end user will click the
search button to see the desired storage report.

Storage Report

Start Date(MM/DD/YYYY) End Date(MM/DD/Y¥YY) Product Category Product

15/08/2022 15/08(2022 Selsct

Storage

Salect v Search

Stock Ledger

Using tab of “Stock Ledger” When one click on tab he will see the form that is used to search the
stock ledger report. User will first select the dates then stakeholder after which user will select
the nature of the product and the funding source in the end user will click the search button to
see the desired stock ledger report.
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Stock Ledger Report

Start Date(MM/DDYYYY)

150812022

Funding Source

End Date{MMWDD/YYYY)

150812022

To search specify the following filters;

Start date: Specify the start Date

End date: Specify the End Date

Stakeholder: Specify the stakeholder

Product: Specify the name of the product

Reports 3 Stock Ledger

Funding Source: Specify the particular funding source

A Stock ledger Report will be generated for the selected time period.

Stock Ledger Report

Start Date(MM/DD/YYYY)

01/01/2022

Funding Source

Select [=]
Voucher Voucher
*  Dae Numiber Eaten e
, w2t
o1
2022.08- Amic 1st
ER AZ2020001. o
2022-08- Amic 15t
3 P 122080001; Batch

https://ids.Imis.gov.pk

End Date{MM/DD/YYYY)

18/08/2022

Bateh
Sicgiry

202508
21

2025-08-
Ell

Opening
Balance

Opening
Balance

Stakeholder Product*
Reports » Stock Ladger
Stakeholder Product*

TEB Second Line

| Amickacine 500mg (500mg)

N Recsive Issue
Quantity Quantity

Opening Balance {Amickacine

500mg) (500mg)

From () 5.000

To {Mardan District Stors) 500

Balance

Product
Balance

5.000

Created

2022-08-
o2

2022-08-
02

Search

Creatad By

Provingial
Store

Provincial
Store
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2022-0s-

*
5 2208
03
2022-08-
8
. 2oz
! 05
2022.08-

8 05
2022-08-
8 =
1z
o 202208
18
2022-08-

1
18
2022-08-
12
12

AZ2080009;

122080006

122080009;

R220867;

AZ20837;

122080051;

12208007 5:

Amic 1st
Batch

Amic 1st
Batch

Amic 15t
Batch

Amic 1st
Batch

Amic 15t
Batch

Amic 15t
Batch

Amic 15t
Batch

202508

202508

el

202508

Ell

2025-08-

a

2025-08-

2025-08-
3

202508
3

Opening
Balance

Opening
Balance

Opening
Balance

Recaive

Short
Recaived

Issue

Issue

From (}

To (Mardan Medical Compiex)

To (Kohistan Upper District
Stors)

From ()

From ()

To (Mardan District Store)

To (Msrdan Medieal Complex)

Closing Balance {Amic 1st
Batch)

Closing Balance (Amickacine
500mg) (500mg)

50

580

Following kind of information Stock Ledger report will provide:

Voucher Number: It is the voucher number of the product.

Batch Number: It is the batch number of the product.

Batch Expiry: It is the expiry date of the product batch.

3,108

3118

4510

4460

3,800

3910

3.808

318

2022-08-

2022-08-
02

2022-08-
02

2022-08-
05

2022-08-
05

2022-08-

2022-08-
18

Frovincia

Store

Provincial
Store

Provinciz

Store

Provincial
Store

Provincia

Store

Provingial
Stora

Provincia

Store

Type & Particular: It will show the nature of transaction whether it is received, issued or

adjustment.

Receive Quantity: It will show the received quantity of the batch

Issue Quantity: It will show the issued quantity of the batch

Batch Balance: It will show the batch balance

Product Balance: It will show the product balance

Created Date: It will show the date on which report is created

Created By: It will show the user who has created the report

https://ids.Imis.gov.pk
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Stock Summary

Using tab of “Stock Summary”, when one click on the tab form will open that is used to search

the stock summary report. First user will select the dates from which the stock summary is required

and then click the search button to get the desired stock summary report.

Stock Summary Report

Start Date{MM/DD/YYYY) End Date{MMWDDIYYYY)

150812022 15/08/2022

To search specify the following filters;
Start date: Specify the start Date

End date: Specify the End Date

GOVERNMENT OF PAKISTAN
[+ 0 [N]
REGULATIONS & COORDINATION

Reports » Stock Summary

DIRECTORATE OF CENTRAL WAREHOUSE & SUPPLIES

o, Stakaholder Product
1 Consumeshbk: Bems Auramine Powder
2 Eguipments Micoscopes
3 | Emiments GeneXpert Machines 10 Calars 2
Madules
Equipments GeneXpert Machines 16 Modules
5 | Eguigments Balteries for GanaXper
- ::-:'.!Cm'su'u.\:ulu [
. I‘::_::fx:al'u.\:uh: [
4 NTP-KP ZRHZ+ EJ10RH
4 NTP-KP &RHZE
10 T8 First Line Disposable Syringe Sml
11 | T8 First Lirne RHZE(150+75+4004275)mg
12 T8 First Line RH (75+50)mg
13 T8 First Line Etfusmbutol 100mg

https://ids.Imis.gov.pk

Store:

Stock Summary Report as on: 168-Aug-2022

Strangtn

30mg
g

&ml

150475+400+375mg

75+50mg

100mg

Funding
sourcs

Unig

Syringe

Actual Recslva

Quantity

Stock
Racalva

1,000

&0o

1.800

1,000

7.500

5.000

20,000

1,000

10,000

36,268

1,182,721

42,260

166,849

Stock
lzue

1z

3,100

50,630

stock
EBalanca

1,000

400

1.050

1,000

E.500

5,000

20,000

1,000

10,000

36,278

1,178,621

42,080

116,019
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2 Lire:
2 Line:
1 Lires
1 Lire:

Total o 2943182 108,938 2,839,226

A report for the summary of stock will be displayed which includes:

e Stakeholder: Here stakeholder is the category of the product.

e Product: It is the name of the product

e Product strength: It is the strength of the product

e Funding Source: It is funding source of the product

e Unit: Itis the unit of the product

e Actual Receive Quantity: It is the actual received quantity of the product
e Stock Received: It is the received stock of the product

e Stock Issued: It is the issued stock of the product

e Stock Balance: It is the balance of the stock on end date

A Stock Summary Report will be generated for the selected time period.

SOH Product Wise

Using tab of SOH (Stock on Hand) product wise, when user open the tab form will open that can
be utilized to search the desired Stock on hand product wise report. User will first select the
product category in the form then click the search button to get desired stock on hand report for
the selected product category.
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SOH Product Wise Reports » SOH Product Wise

Product Category

| select

To search specify the following filter;
Product Category: It is the category of the product. For example user selects medicine and clicks
search button he will see the following report

bl
@
GOVERNMENT OF PAKISTAN
cMu
REGULATIONS & COORDINATION

DIRECTORATE OF CEMTRAL WAREHOUSE & SUPPLIES
Stan:

Sock Praduct Wiss Report as on: 18-Aug-2022

Medicine
Pack | Recsiving | Number of Purchase Order unit
Staksholo Str H“ﬁl Manutactu Quan Tokal Cost
1 TEFisline | RH(75+50mg T5+50mg a C3-hug 2022 A 17 11850 | 608,450
Wicrs Lo Limited
2 | T8 First Line 3D0mg 100 [Fifug 2022 |.:.m il 13 4500 53,500
3 TEFisiline | Disposable Syinge Sml Smi W00 hegR0e HA ) 1,000 | 20,000
Swizera Labs Pt Lad
4 TBFirtline | RHZC{15047554004278)mg  15047544004278mg &72 11-Aug 3022 “_Ji"” = 2 9600 | 79,200
5 TEFisiline | Cthambuisl 100mg 100mg W00 02Aug 2027 m 1 5.000 | 5,000
Swizera Labs Pt Lad
& | TEFistiline | RH (150475)mg 180+ 75mg a2 11-Aug 2022 “.Ji"” = i 200 | 200
T Second
Line Pyrazyramide 400mg Almg 72 01-Aug-2022 2 3,500 7.000
T8 Sacond
a Amiciacine S00mg s0amg W00 O-heg20zz 0 118 | 8.240,000
T8 Sacond i
ER, Cyciaserine 125mg 125mg 100 15-Aug 2022 Weacleads 10 14,000 | 140,000

A SOH Product Wise report will be generated that will show the following information
Stakeholder: It is the Program name

Product: It is the name of the product

Strength: It is the strength of the product

Pack Size: It is the pack size of the product

Receiving Date: It is the date on which product is received

Number of Invoices: It is the number of product Invoice
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Purchase order Number: It is the purchase order number of the product
Manufacturer: It is the manufacturer of the product

Unit Cost: It is the Unit cost of the product

Quantity: It is the quantity of the product

Total Cost: It is the total cost for particular quantity of product

SOH Batch Wise

Using tab of “SOH Batch Wise”, when user click on the tab a form will open that is used to search
SOH (stock on hand) batch wise report for different product categories. User will first select the
product category then click on search button to see the desired report of stock on hand batch
wise for particular product category.

SOH Batch Wise Reports 3 SOH Batch Wise

Product Category

Select ‘ v

To search specify the following filter;

Product Category: It is the category of the product.

For example if user selected medicine as product category and search button he will see the
stock on hand batch wise report of medicine.

‘Page | 60
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

GOVERNMENT OF PAKISTAN

ORDINATION
AREHOUSE & SUPPLIES

= arc 18-Aug-2022

Bafch Awarage Monihhy Monthe of
T8 Second o pizE 4 R 00y et 10y 36.000 | 12 432000 1333 27.01
Line : 027
B Sacond RHZE fstBAsch | oA
3 | T8Semn 2RHZE |4 R 00mg FUEE mat B Az 6500 56 W00 | 500 e
Line : HF 2027
Total 42,500 & 76000 1835 a
Amickagine S00mg
Balch Uik Average Moninty Monthe of
Stakeholder | Product Hame Sirengin Batch Mo Balance Total Cost
E-_-ﬂ--ﬂlﬂ!--lﬂﬂl =
g |[TBSecond | kacine S00mg S00mg Ampoul | Amic st Bath | A 103,000 | 20 2060000 | 633.33 182.63
Line . : 2025
Total 103,000 0 2,080,000 €35 163

A SOH batch Wise report will be generated that will show the amount of product Consumed
monthly and for how long have been the stock is available. The report will show the following
information

Strength: It is the strength of product batch

Batch No: It is the batch number of product batch

Batch Expiry: It is the expiry date of the product batch

Balance: It is the available balance of product batch

Unit Price: It is the unit price of product batch

Total Cost: It is the total cost of product batch

Average Monthly Consumption: It is the average monthly consumption of product batch

Month of stock: It is the duration for how long the Product batch stock is been available
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Adjustment Report
The tab of “Adjustment Report” involves reports related to adjustment of stock due to different

reasons, reasons can be expiry of products, product is lost Etc.

Adjustment Report

Start Date(MM/DD/Y¥YY) End Date (MM/DD[¥¥YY) Product Category Product

16/08/2022 16/08/2022 selact

To search specify the following filters;

Reason for Adjustment *

| Select

Start date: Specify the start Date

End date: Specify the End Date

Product category: Specify the nature of the product
Product: Specify the name of the product

Reason for adjustment: Specify the reason for adjustment

A Stock adjustment Report will be generated for the selected time period.

Consumption Report

The tab of “Consumption Report” will show the report of the stock consumed by months and
years by the warehouse for different districts of provinces. When the user will enter the required
information and click the search button he will get the desired consumption report.

Consumption Report

Month* Year® Stakeholder Province

| [ | [ | [ | 1)
District Warehouse
| o | B
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To search consumption report specify the following filters;

Month: Specify the month

Year: Specify the year

Stake holder: Specify the stakeholder

Province: Specify the province for which consumption report is required
District: Specify the district for which consumption report is required
Warehouse: Specify the warehouse whose consumption report is required

A Stock consumption Report for concerned warehouse will be generated for the selected time.

Stock Movement Report

The tab of “Stock Movement Report” will show the reports related to the movement of stocks.
When user clicks the tab a form will open which can be utilized to search the reports related to
stock movement. The user will enter the dates during which the report is required and click the
search tab he will get the desired stock movement report.

Stock Movement Report

Reporis ¥ Stock Movement

Start Date(MM/DDYYYY) End Date{MMWDD/YYYY)

16/08/2022 160812022

To search Stock Movement report specify the following filters;
Start Date: Specify the start date
End Date: Specify the end date

A Stock movement Report for will be generated for the selected dates.
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:')‘0
==

GOVERMMENT OF PAKISTAN
cmu
REGULATIONS & COORDINATION
DIRECTORATE OF CENTRAL WAREHOUSE & SUPPLIES
Store

Stock Movement Report as on: 18-Aug-2022

Stakeholder | Product Strength

SOH till 08/01/2022 to 08/01/2022 to
08/01/2022 18/08/2022 18/08/2022

Consumeable
Auramine Powder
Items

2 Equipments  Batteries for GeneXpert 0 0 0 1,000 0 1,000 1,000 300 6,500
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Documents

for Infectious Diseases Management Information System

Document

This chapter explains the step by step instructions on the document features that are used by
the infectious disease management system.

When a user clicks the Document tab, the application shows the list of all available documents.
Click the Document tab from the main menu to show a drop down list which includes a range of
documents. Users can view the list of documents from the menu and click on each document
button to edit the data.

GIWS

GIWS is actually the short form of Goods Inspection Worksheet. Using tab of “GIWS”, when user
click on the tab he will get to see the form that stores related to Goods Inspection Worksheet.

The fields with steric (*) sign are mandatory to fill before clicking add receiving button.

‘Page | 65
https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

GIWS

WG ST OIWE Dae] s ool eyl s Soiread Doc Typs *
Auto Gonarotad DE/30/2022 | Mo Retorence [Dweet] [=]

rrapection Date [T e DePyery Lecation Done of Recehing (MM] DDYY) Al worybill Ho. | Bill of Loding
0830 203 LT alp il

Shipment Framber origin of Country vighicle Type & Plaoe & Total wrkght of corsigranant

PO WL POE OF ¢

| Sglect | - | | Sk |~ |

Snetwbkdor DHE ML b O Dt Invoice &

[ oot l=) oe/anj20a0

Received From (Supplier)® .

[ oot [=]
Drtves hame Diiver comect # viehicle Regs
P A s
=-¢du¢|'. Marulesturer . Snipment Temperniung
| [ [see= =
D Quaontiny * Goaod Unit Received © O - Recw PiType *
| sakez | s
unin Price * Currency * Conversion ko * Amzund In PR
| pin [«] [ o
Sgdect File 1o uphood: Rrernorks
R p—

What user has to do?
User will enter the following information in the form

GIWS date: It is the date of the GIWS document

Source Doc type: It is the source through which product is received.

Inspection Date: It is date on which product is inspected by drug inspector.

Delivery Location: It is the delivery location of the product.

Date of Receiving: It is the receiving date of the product.

Airway Bill No / Bill of Landing: It is airway bill number through which product is transferred.
Shipment Number: It is the shipment number of the product.

Origin of Country: It is country from which product is received.

Vehicle Type and plate #: It is the type and plate number of the vehicle.

Total Weight of Consignment: It is the total weight of the consignment.
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PO# CMU: It is the purchase order number for CMU.

PO# GF: It is the purchase order number for Global Fund.

Stakeholder: It is the concerned stakeholder for product.

DC Number: It is the delivery challan number.

DC date: It is the delivery challan date.

Invoice#: It is the invoice number for product.

Received from (Supplier): It is name of the supplier of product.

Driver Name: It is the name of the driver who delivers the product.

Driver Contact Number: It is the contact number of the driver.

Vehicle Registration Number: It is the registration number of the vehicle used for transport.
Product: It is the name of the product.

Manufacturer: It is the name of the manufacturer of the product.

Shipment Temperature: It is the temperature on which shipment is received.
DC Quantity: It is the delivery challan quantity.

Good Units Received: It is the number of good units received.

DC —Recv: It is the delivery challan received.

Pl Type: It is the purchase invoice type.

Unit Price: It is the unit price of the product.

Currency: It is the nature of currency used.

Conversion Rate: It is the conversion rate for currency.

Amount in PKR: It is the converted amount in PKR.

Select file to upload: It is the option if user wants to upload any additional document.
Remarks: It is used to enter any additional comments related to product.

After entering the information, user will click the add receiving button to save receiving for
GWIS.
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Stock Issue Voucher

Using tab of “Stock Issue Voucher” (SIV), when user click on the tab a form will open that stores
information regarding the SIV. The users will first provide all the related information in form for
the stock issue voucher, further if user wants to upload any relevant document he can click
upload after that user will click add issue button to save the entered information.

Stock Issue Voucher (SIV)

Letter Ho[Requisition | DR Tronaler Dot M| DOy © e L b et e To

os/30/a0e2 Sakect [z
Sinioetolder * Diriner B Driver Coroct Mumber Driwver CHIC
| satact [=]
weight Murnber ol Corbons Transpertation PO TCE Tracking Mumber
sl of Trorms paot Home of Transponer Wehick Type wehiche Plate &
| Alrways | - | | Sabkeo | - |
Prowince Recwivid From [Funding Seurce)® . Produc® Bonch®
| Funjoh | = | | Sl | Ll | l Sy | - l l | -l
Sioroge Cruantity * Availabie Quantiy * Expiry Dote *

Saleet W
Uit Price* Currency * Corfersion fabe * Tatal Price *
1
W

Szt Fille 1o Ll Fetsrmaries

Choose Al | ko fike chosan

What user has to do?
User will enter the following information in the form

Letter no. / Requisition: It is official order laying claim to the use of stock.
Transfer Date: It is the date on which stock is transferred.

Issue to Center: It is the center to which stock is issued.

Issue to: It is the name center to which stock is issued.

Stake holder: It is the name of the stakeholder for stock.
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Driver Name: It is the name of the driver delivering the stock.

Driver contact Number: It is number of the driver delivering the stock.

Driver CNIC: It is CNIC of the driver delivering the stock.

Weight: It is weight of the stock.

Number of Cartons: It is number of cartons of the stock.

Transportation PO#: A transportation purchase order (PO) is a commercial document and official
offer issued by a buyer to a seller, indicating types, quantities, and agreed prices. Here it is the
number for transportation purchase order of stock.

TCS Tracking number: It is the TCS tracking number to track the consignment.

Mode of transport: It is the mode through which stock is transported.

Name of Transporter: It is the name of the transporter who is going to transport the stock.
Vehicle type: It is the type of the vehicle transporting the stock.

Vehicle Plate Number: It is the n umber of the vehicle.

Province: It is the name of the province to which stock has been issued

Received from (Funding Source): It is the funding source from which the stock is received.
Product: It is the name of the product.

Batch: It is the batch of the product.

Storage: It is the type of the storage.

Quantity: It is the quantity of the stock.

Available Quantity: It is the available quantity of the stock.

Expiry Date: It is the expiry date of the stock.

Unit Price: It is the unit price of the stock.

Currency: It is currency price of the stock.

Conversion rate: It is the conversion rate of the currency.

Total Price: It is the total price of the stock.

Upload: It can be any document you want to upload related to the stock issue voucher.
Remarks: It can be any remarks you want to add.

After entering the information user will click the add issue button to add the new stock issue
voucher.
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Stock Adjustment

Using tab of “Stock adjustment”, when user clicks on the tab a form will open that stores
information regarding adjustment of stock.

Stock Adjustment

Adjustment | Transaction Date Regsen for Adjustment® Category * Product*
oaf0/ 2082 Select . Seloct

Batch*

‘Quantity * Avallable Quantity * Expiry Date *

Detailz about this adjustment

What user has to do?
User will enter the following information in the form

Adjustment / Transaction Date: It is the date on which adjustment of stock is performed.
Reason of Adjustment: It is the reason due to which adjustment is performed.
Stakeholder: It is the concerned stakeholder for the stock.

Product: It is the name of the product.

Batch: It is the batch of stock.

Quantity: It is the quantity of the stock requested for adjustment.

Available Quantity: It is the available quantity of the stock.

Expiry Date: It is the expiry date of the stock that needs adjustment.

Details about this adjustment: It is the reason stating the details about the adjustment.

After entering the information, user will click the add adjustment button to add new document
related to stock adjustment.
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Transport Request Form

The fourth tab is of Transport Request form, when users click on the tab a form will open that
stores information regarding transport.

Transport Request Form

Transport Req# (Auto) Demand | Requisition date * Location From * Location To

Auto Generated 30/08/ 2022 lzlamnabad

Demand/Requisitisn# Selact File to upload:

Choose File | Mo file chozen

I Vehicle Info

wehiche Mo, Of Vehicle rent | Vehicle Arnount

Select

o
Date Vehicle(s) Required
30/08/ 2022

| Productinfo

Product Quantity cartons Manufacturer

Select v Salect

What user has to do?
User will enter the following details in the form

Transport Requisition Number: It is an auto generated response from the system regarding the
transport requisition

Demand/ Requisition Date: It is the date on which requisition has been sent.

Location From: It is the location from which stock will be transported.

Location To: It is the location to which stock will be transported.

Demand / Requisition Number: It is the assigned number of the demand / requisition.

Vehicle Information

Vehicle: It is the type of the vehicle.
No. of vehicle: It is the number of the vehicles.
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Rent / Vehicle: It is the rent of the vehicle.
Amount: It is the total amount of the rent.
Date Vehicle(s) required: It is the date on which vehicle is required.

Product Information

Product: It is the name of the product.

Quantity: It is the quantity of the product.

Cartons: It is the cartons of the product.
Manufacturer: It is the manufacturer of the product.

Firstly the user has to provide details related of the transport request, secondly user will fill the
vehicle information for the particular transport request and then click add button to associate it
with the particular transport request, thirdly the user will fill product information for which
transport request is initiated and click add button to associate it with the particular transport
request, in the end user will click save button to save the transport request form as a document.

Transport Request Initiator

Using tab of “Transport Request Initiator”, when users click on the tab a form will open that
stores the related information regarding the initiation of the request for transport.

1271 inFECTIOUS DisEASES MIS

XA Configurations « B Reports ~ B Documents « B e-Approval « B CDocuments Search -~ Dashboard

Pending Vouchers are :

Transport Request Form
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Transport Request Approver

Using tab of “Transport Request Approver”, when user click on the tab a form will open that
stores the related information for the approver who approves the request for transport.

J
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouss +
=

A Configurations ~ 6B Reports - B Documents -~ 8 e-Approval - B Documents Search - Dashboard

Pending Vouchers are @

Transport Request Approver

Product Location

Using tab of “Product location”, when user clicks on the tab a form will open that stores the
related information for the location of the product.

Product Location

Stakeholdar Product®

select [« | [=]

Warshouse Location

What user has to do?

User will enter the following details in the form
Stakeholder: It is the concerned stakeholder for the product.
Product: It is the name of the product.

Warehouse Location: It is the location of the warehouse.
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After entering the information in the form user will click update button to save the product
location.

Consumption Form

Using tab of “Consumption Form”, when user click on the tab a form will open that can be used
to search the consumption form of the desired ware house

Consumption Form

Warehouse Year® Month®

Select - Select - Select -

User will select the following details in the form

What user has to do?

Warehouse: It is the name of the warehouse
Year: It is the year of consumption
Month: It is the month of consumption

After entering the details user will click search button to search the desired consumption form.
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E - Approval

for Infectious Diseases Management Information System

E-approval

This chapter explains the step by step instructions on the E-Approval features that are used by
the infectious disease management system.

When a user clicks the e-approval tab, the application shows the list of all the related tabs. Click
the e-approval tab from the main menu to show a drop down list. Users can view the list of e-
approvals from the menu and click on each e-approval to edit the data.

GIWS

Using tab of “GIWS”, when users click on the tab they will see the form that can be used to
retrieve the information regarding electronic approval of GIWS by giving the issue number and
clicking the search button.

GIWS Approver

lasue Ho
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What user has to do?
User will enter the following details in the form
Issue no: It is the issue number of the Goods Inspection Worksheet.

After entering the issue number user will click the search button to get e — approval of desired
GIWS.

TAC

Using tab of “TAC”, when users click on the tab they will see the form that can be used to
retrieve the information regarding electronic approval of TAC by giving the issue number and
clicking the search button.

TAC Approver

lzsue No

What user has to do?
User will enter the following details in the form
Issue no: It is the issue number of the technical acceptance certificate.

After entering the issue number user will click the search button to get e — approval of desired
TAC.
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GRN

Using tab of “GRN”, when users click on the tab they will see the form that can be used to
retrieve the information regarding electronic approval of GRN.

GRN Approver
Recelve Type *

Select

What user has to do?

User will first select the receive type in the form, when the user select the receive type a new
option will appear in the form in which user have to enter the receive type number.

GRN Approver

Receive Typa * GWIS Mo

| GWIS(PLTI)Completed .

After entering the receive type number user will click the search button to get e-approval of
desired GRN.

Stock Issue Voucher

Using tab of “Stock Issue Voucher”, when users click on the tab they will see the form that can
be used to retrieve the information regarding electronic approval of Stock Issue Voucher (SIV).
Firstly the user has to select the issuance type i.e. the issue number and then user will give the
issue number of the desired SIV and click on search to get the electronic approval for the
particular SIV.
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SIV Approver

Pending Vouchers are :

122080323

Issuance Type * Issue No

)

User will enter the following details in the form

| lzzue Number

What user has to do?

Issuance type: It is the issuance type which in this case is issue number.
Issue number: It is issue number of the stock issue voucher.

After entering the details user will click the search button to get the e-approval for desired
stock issue voucher.

Transport Request Initiator

Using tab of “Transport Request Initiator”, when users click on the tab they will see the form that
can be used to retrieve the information regarding e - approval for initiation of transport request.

J »
,_% INFECTIOUS DISEASES MIS Hepatitis Central Worehouse v
e

A Configurations ~ & Reports « B Documeants - B e-Approval ~ E Documents Search ~ Dashboard

Pending Vouchers are :

Transport Request Form
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Transport Request Approver

Using tab of “Transport Request Approver”, when users click on the tab they will see the form
that can be used to retrieve the information regarding e-approval for Transport Request.

=)
{Eﬁ'% INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
el

R Configurations « & Reports « B Documents ~ B e-Approval « B Documents Search Dashboard

Pending Vouchers are :

Transport Request Approver
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Document
Search

for Infectious Diseases Management Information System

Document Search

This chapter explains the step by step instructions on the Document Search features that are
used by the infectious disease management system.

When a user clicks the document search tab, the application shows the list of all the tabs related
to the document search. Click the document search tab from the main menu to show a drop

down list.

GIWS

Using tab of GIWS, when the user clicks on the tab the form will open that can be used to search
the documents related to GIWS.

GIWS Search

Date From (DD/MM/YYYY) * Date To{DD/ MM/ YYYY) * Recelved From (Supplier)
Search

30/08/2022 30/08/ 2022 Setect 3 .
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What user has to do?

The user will select the dates and the supplier then click the search button to get the desired
document for GIWS (Good Inspection Worksheet).

TAC

Using tab of “TAC” (Technical Acceptance Certificate), when the user clicks on the tab the form
will open that can be used to search the documents related to TAC.

TAC Search

Date From(DD/MM/YYYY) pate To(DD/MM[YYYY) * Recelved From (Supplier)

30/ 08/ 2022 30/08/ 2022 Select . =

What user has to do?

The user will enter the dates and select the supplier then click the search button to get desired
document for TAC.

GRN

Using tab of “GRN” (Goods Received Note), when the user clicks on the tab the following form
will open that can be used to search the documents related to GRN.

Stock Receive Search

Cate From/(D0/MMIYYYY) * Date To{DEMMIYYYY) * Recelved From (Supplier)

30/ 08/ 20 30/ 08/ 0% Sefect

What user has to do?

The user will enter the dates and select the supplier then click the search button to get the
desired GRN document.
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SIiv

Using tab of “Stock Issue Voucher” (SIV), when the user click on the tab the following form will
open that can be used to search the documents related to SIV.

Stock Issue Search

Diate From{ DO/ MM[Y YY) * Date To(DD/ MM [¥yyy) Recelived From (Supplier) stakeholder

30/08/] 2033 30/08/ 2033 Select | «| | select | =]
lzgue To

g

What user has to do?

The user will enter the dates, select the supplier, stakeholders involved and the center to which
stock is issued then click on search button to get the desired document for stock issue voucher.

Transport Request

Using tab of “Transport Request”, when the user click on tab the following form will open that
can be used to search the documents related to transport request.

Transport Request Search

Date From[DOfMM/YYYY) Date To(DDfMM[YYYY) *

30/08/2022 30/08/2022

What user has to do?

The user will enter the dates then click on search to see the desired documents for transport
request.

For any comments and suggestions please write to _
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