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Admin
Configurations

for Infectious Diseases Management Information System

This chapter explains the step by step instructions on the configuration features that are used by
admin users of the infectious disease management system.

When admin user clicks the configuration tab, the application shows the list of all available
configurations. Click the configuration tab from the main menu to show a drop down list which
includes a range of configurations.

Organization

First configuration is for organization.

Stake holder / Department

Using “Stakeholder/ Departments” tab, when admin user will click on view a form will open that
will show all the enlisted stakeholder / departments.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any stakeholder / Department by entering its name in the
search bar.
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Admin user can add new stakeholder / departments by clicking add button. When admin user
clicks on add button he will see the form that can be used to add new stake holder / department.

What admin user has to do?

Admin user will enter the name of new stakeholder / departments and click on save button to
save it. Reset button can be used to reset the form.

Add Stakeholder [ Departments

Stakeholder /[Department Name *
e User will enter the

stake holder name
here
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Funding Source

Using “Funding Source” tab, when the admin user will click on view, he will see a form that will

show all the funding sources related to infectious disease management system. Funding source

is actually the stakeholder that provides funds for facilitation and implementation of program /

project.

What options Admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Funding Source by entering its name in the search bar.

Disable: Admin user can use disable button to temporarily disable any funding source.

Funding Source
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The admin user can also add any new funding source by clicking add button. When the admin

user will click add he will see the form that can be used to add new funding source.
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What admin user has to do?

Admin user will first specify the type of funding source and after that admin user will enter the
name of funding source and then click save button to add it.

Add Funding Source

Type* Funding Source *

supplier [ Funding Source w

Issues to the Center

Using “Issues to the Center” tab, when admin user will click on view, he will see the form that
displays all centers being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Center by entering its name in the search bar.
Disable: Admin user can use disable button to temporarily disable any center.
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Further the admin user can add new warehouse by clicking add button

will click add he will see the form that can be used to add new center.

What admin user has to do?

1 =
[
"

[
&

. When the admin user

Admin user have to first specify the stakeholder, province and their respective district after that

admin user will enter the full name of the center and then admin user will click on save button to

save the information, moreover the admin user can utilize reset button to discard the added

Full Name of Center®

information.
Add Warehouse
Stakeholder Province * District *
seect [o] [setec [o] [seex [=]
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Storage

Using “Storage” tab, when the admin user will click on view, he will get to see all the available
storage capacity.

What admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any Storage capacity by entering its name in the search bar.

Config List Items - Storage

Show 10 W entries Search:

Copy  Excel POF Column visibility =
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1 Storage CMU Warehouse o Ecit
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Admin user can also add new storage by clicking the add button. When the admin user will click
add button he will see a form that can be used to add new storage.

What admin user has to do?

Admin user have to first enter the name of the storage then he will click the submit button to
add it.
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Add New - Storage

storage (Text to be displayed )
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Access

Second admin configuration is for access.

Add user

Using access configuration tab of “Add User”, when admin user will click on view he will see the
form that displays all the registered users and the information related to them

What options admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any user name by entering its name in the search bar.
Add: Admin user can add new user by add button.

Show 10 % |entries One can change password
by using change password
Copy EBxcel FOF  Column visibility = button
Mo. 1 User Name Loginid Phone No Facility Wser Role
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4 nalochistan_user_bokan bolochiston_user_bolan 03143054061 Bokan Medical Complex Quetta Facility user [fEdit XDisoble [ Chonge Fossward
5 Cholero Central Store chokera_centrol Cholera Central Store Provinciol User [fEdit XDisoble [ Chonge Fossward
G DTL uzer_dtl 03143054061 CMU Centeral Warehouse, lslomabad DTL fEdit XDisobke [ Chonge Fossward
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g GIV Manager USEr_manager_giv 03143054061 CMU Centeral Warehouse, Islomabad — Provinciol User fEdit XDisobke [ Change Fossward
L1} GIV Manager Lger_monager_giv_r 03143054061 CMU Centeral Warehouse, lslomabad — Provinciol User [ Edit XDisoble [ Chonge Fosswaft
showing Ito 10 of 40 entries Previous . 23 | 4| Next
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Moreover admin user can create and add new users for infectious management system by
clicking add button. When the admin user will click add he will see a form that can be used to
add new users by submitting related information.

What admin user has to do?
Admin user will first enter details to the following in the form

Full name: It is the full name of the user

Designation: It is the designation of the user.

Login ID: It is the login id assigned to the user.

Password: It is the password to log in the system.

Email: It is the email of the user.

Contact no: It is the contact number of the user.

Province: It is the province of the user.

Center: It is the warehouse assigned to the user.

Role: It is the role of the user. Admin user can create / add new users and assign role to them.
The nature of role can be related to Data entry, administration and management.
Stakeholder: It is the name of the stakeholder.

Status: It is the status of the user whether active or inactive.

After entering the details in the form admin user will click submit button to save the details.

“ INFECTIOUS DISEASES MIS Hepatitis Central Warshouse ~
F 4 Configurations ~ @ Reports ~ B pocuments ~ =] a-Approval ~ B pocuments Search ~ Dashboard
Add users

Full Name Dasignation LoginID

hepatitis_centrral

Password Confirm Password Email

Conlirm password

Contact No. Province Center

Salect v Salect

Role Stakeholder Name* Status

Salect ¥ Active hd

e
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User Roles

Using tab of “User Roles”, when the admin user will click on view he will see the form that
display information related to different roles assigned to different users.

What options admin users can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any user role by entering its name in the search bar.
Edit: Admin user can edit any role name by clicking edit button.

Role
= |
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Further Admin user can also add new role names by clicking add button. When the admin user
will click add he will see the form that can create new role name.
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What admin user has to do?

Simply admin user will enter the new role name and click the save button to add it. Further
admin user can utilize reset button to discard the entered information.

<
{%} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
=

R Configurations ~ (4] Reports ~ B pocuments v =] a-Approval ~ B Documents Search v Dashboard

Role Management

Role Name *

(o [

Assign Document to user

Using tab of “Assign Document to User”, when the admin user will click on view he will see the
form that displays information related to all the documents assigned to the user.

What options admin users can avail in the form?

Add: Admin user can assign document to registered users by clicking add button.

P
INFECTIOUS DISEASES MIS 2 Hepatitis Central Warshouse ~
=S
A Configurations ~ [+ Reports ~ B pocuments ~ g e-Approval ~ B pocuments Search ~ Dazhboard

Assign Resources

MNo. User Field GWIS | AD GWIS| A1 GWIS | A2 TAC|BO TAC|B1 TAC|B2 GRN|CO GRN|C1 GRN|C2 GIVIDO GIvID1 GIV|D2
1 Noveed Ahmed Choudry x x x x x x x x x x x x
2 Superadmin LV v v v v v v v v [V W (¥ g
3 Malaria User x v v x x x x x x x x x
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Admin user can also assign document to user by clicking the add button. When admin user click
add button a new form will open that can be used to assign documents to users.

What Admin user has to do?

Admin user will first select the user whom he wants to assign the document, then he will assign
the document to the user by marking the desired document. In the end save button is utilized to
save the information.

Assign Document User

Uzers®
Select =

Document [l Approval Code
GWIE Oao
GWIS Oa
GWIE Oaz
TAC O eo
TAC Om
TAC Oz
GRN 0
GRN Oci
GRN Ocz
GIV Coo
GIV Ool
GIv Opz

E Ress
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Approver Level List

Using tab of “Approver Level List”, when the admin user will click on view a form will open that
displays information related to all the approval level.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approver level by entering its name in the search bar.
Add: Admin user can add new approver level by clicking add button.

Edit: Admin user can edit information related to approver level by clicking edit button.

Config List Items - Approver Level

Show| 10 “ | entries Search:

Copy Excel PDF Column visibiity -

Ho. 1 Master List Hame Display Valu Description Actions
1 Approver Level GIV e Edit
2 Approver Lewel GRN & Edie
Approver Level GWIS [ Echt
4 Approver Lewel TAC & Edie
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Admin user can utilize the add button to add new approver level. When admin user clicks on add
button a form will open that can used to add new approver level.

What admin user has to do?

He will have to enter name of the new approver level in the field after that he will click the
submit button to add it.
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Add New - Approver Level

Approver Level (Text to be displayed )

Approver Final List

Using tab of “Approver Final List”, when the admin user will click on view he will see form that
displays the information of final approvers.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any final approver by entering its name in the search bar.
Add: Admin user can add new final approver by clicking add button.

Config List Items - Approver Final

Show 10 ' | entnes
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3 Approver Final nitiator G Ecit

4 Approver Fina Manager G Eciit

Showing 1 to 4 of 4 entries Previous . MNext

https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Moreover admin user can also add new final approvers by clicking add button. When the admin
user will click on add a form will open that can be used to add new final approvers.

What admin user has to do?

First admin user have to enter the name of the new final approver whom he wants to enlist
after that admin user will click on submit button to save the new final approver.

Add New - Approver Final

Approver Final (Text to be dizplayesd )

Approver Code Configuration

Using tab of “Approver Code Configuration”, when the admin user will click on view he a form
that displays information related to configuration of approver code.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approver code configuration by entering it in the search
bar.

Add: Admin user can add new approver code configuration by clicking add button.

Edit: Admin user can edit approver code configuration by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any approver code
configuration.
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Admin user can also add new configuration by clicking add button. When the admin user will
click on add a form will open that can be used to add new approver code configuration.

What admin user has to do?

Admin user will select the approvers in the form and click on save button to save the
configuration. Admin user can also use reset button to reset the selections.

Add Approver Code Configuration

Approve From® Approve To®

Setect N [s] [setect |
!
) 1=

The user will select the
approver code from here

https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Assign warehouse to user

Using tab of “Assign Warehouse to User”, when the admin users will click on view or add a form
will open that can be used to assign warehouse to user.

What admin user has to do?
Admin user will first specify the following in the form

User: It is the user of the IDSMIS
Warehouse: It is the place which is used for storage.

Amin user will first select the user after that admin user will assign warehouse to selected user
and click save button to save it. Reset button can be used to reset the form.

Assign Resources

Users”

Select

O warehouses

O HF mlamabads

O Lady Reading Hospital Peshawar

O mardan Medical Complex

O mham Teaching Hespital © | Khan

O Saidu Sharif Hospital Swat

O Bannu District Store

Treatment Coordinater CWAU Elamabad -
Reset
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Product

The third admin configuration is for product

Product Data Elements

Using tab of “Product Data Elements”, when the admin user will click on view a form will open
that will show all the data elements related to the product including the following

e Batch no: It is the batch no of the product.

e Manufacturing Date: It is the Date on which product is manufactured.

e Expiry Date: It is the Date after which product is not usable.

e Serial No: It is the serial number of the product.

e Warranty (in Years): It is the written guarantee, issued to the purchaser promising to
repair or replace it if necessary within a specified period of time.

e Pack Size: It is the Packet size of the product.

e Unit: Itis the units of the product.

e At Transit Temperature: It is the transit temperature of the product.

e At Receiving Temperature: It is the receiving temperature of the product.

e Retest date: It is the retest date of the product.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product data element by entering its name in the search
bar.

Add: Admin user can add new product data element by clicking add button.

Edit: Admin user can edit details related to product data element by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any product data element.
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Admin user can also add new data elements by clicking add button. When admin user clicks on
add a form will open that can be used to add new data elements.

What admin user has to do?

Admin user has to first specify the following.

Field name: It is the field name of the data element.
Type: It is the type of the data element.

Rank: It is the rank of the data element.

Admin user will use save button after specifying the desired fields to save the data elements.
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Add Field

Field Narme * Type* Rank

Selact | . |

Product Category

Using tab of “Product Category”, when admin user clicks on view they will see a form that
displays all the product categories utilizing product data elements.

What options admin user can avail in the form?

Add: Admin user can add new product category utilizing product data elements by clicking add
button.
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Admin user can add new product category and can select new product data elements for the
product category with clearly indicating the mandatory data elements for the newly added
product category by clicking the add button. When admin user will click add button a form will
open that can be used to add new product category.

What admin user has to do?
First Admin user has to select the following
Category: It is the category of the product.

Field list: It is the product data element.
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Is Mandatory: It shows whether the data element is mandatory for the product or not. Admin
user has to select the Is Mandatory Box for the data element which is mandatory for the
product.

After specifying the fields admin user will click save button to save it.

Assign Fields

Category

| select

[ Field List I3 Mandatory
O Bateh Mo ()
O migDote

O exp.Date

O serial Mo

O wafranty (years)

O Pock size o
Ounit [m)
O &t Tranzit Temp O
0 At Recening Temp ()
[ Retest Date o
o [
Product Type

Using tab of “Product Type”, when admin users click on view they will see a form that displays all
the added product types.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product type by entering its name in the search bar.
Add: Admin user can add new product type by clicking add button.

Edit: Admin user can edit details of any product type by clicking edit button.
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Admin user can also add new product type by clicking add button. When the admin user will click
on add a form will open that can be used to add new product type.

What admin user has to do?

Admin user will have to first enter name of the new product type he wants to enlist then by
clicking the submit button he can save the new product type.

Add New - Product Type

Product Type (Text to be displayed )
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Product Generic Name

Using tab of “Product Generic Names”, when the admin users will click on view a form will open
that displays all the added products by their generic names.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product generic name by entering it in the search bar.
Add: Admin user can add new product generic name by clicking add button.

Edit: Admin user can edit any product generic name by clicking edit button.

Disable: Admin user can disable any product by clicking disable button.
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Admin user can also add new product generic names by clicking add button. When the admin
user will click add button a form will open that can be used to add new generic name

What admin user has to do?

Admin user has to first enter the generic name in the desired field and after that admin user will
click save button to save it. Reset button can be used to discard the entered information.

Add Generic Name

Generic Name *
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Product Strength

Using tab of “Product Strength”, when the admin user will click on view he will see a form that
displays strength of added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product strength by entering it in the search bar.
Add: Admin user can add new product strength by clicking add button.

Edit: Admin user can edit detail of product strength by clicking edit button.

Disable: Admin user can disable any product strength by clicking disable button.

Product Strength
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Admin user can also add new product strength by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new product strength.

What admin user has to do?

Admin user has to first enter product strength in the desired field and after that admin user will
click save button to save and enlist it. Reset button can be used to discard the entered
information.

Add Product Strength

Producs Sarength

Product Method

Using tab of “Product Method”, when the admin user will click on view a form will open that
displays all the method type.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any method type by entering its name in the search bar.
Add: Admin user can add new product method type by clicking add button.

Edit: Admin user can edit details of product method type clicking edit button.

Disable: Admin user can disable any product method type by using disable button.
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Method Types
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Admin user can add new product method types by clicking add button. When the admin user will
click add button a form will open that can be used to add new method type.

What admin user has to do?

Admin user will first enter the name of the new method type in the desired field after that admin
user will click on save button to save it. Reset button can be used to discard the entered
information.

Add Method Types

Method Types®
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Product Unit

Using tab of “Product Unit”, when the admin user will click on view a form will open that displays
all the added product units.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product unit type by entering its name in the search bar.
Add: Admin user can add new product unit type by clicking add button.

Edit: Admin user can edit details of product unit type by clicking edit button.

Config List Iterms - Product Unit
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Admin user can add new product unit by clicking the add button. When the admin user click on
add button a form will form that can be used to add new product unit.
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What admin user has to do?

Admin user will first enter the name of the product unit in the desired field in the form and after
that admin user will click submit button to save it. Reset button can be used by admin user to
discard or reset the entered information.

Add New - Product Unit

Product Unit (Text to be displayed )

Product

Using tab of “Product”, when the admin user will click on view a form will open that displays all
the added products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any product by entering name in the search bar.
Add: Admin user can add new product by clicking add button.

Edit: Admin user can edit details of product by clicking edit button.

Activate: Admin user activate any product when it is available by clicking activate button.
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Products
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Admin user can add new products by clicking add button. When the admin user clicks add button
a form will open that can be used to add new products.

What admin user has to do?
Admin user has to first fill the following fields

Product Type: It is the type of the product.

Product code: It is the code of the product.

Product name: It is the name of the product.

Min Quantity: It is the minimum quantity limit of the product.

Maximum Quantity: It is the maximum quantity limit of the product.

Re-order Quantity: It is the reordered quantity of the product.

Pack Size/Qty Per Pack: It is pack size of the product or the quantity of product per pack.
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Carton Size/ Qty per Carton: It is the carton size of the product or the quantity per carton of the
product.

Unit: It is the unit of product.

Barcode: It is the barcode assigned to each product for scanning.

Description: It can be any additional detail related to product.

After filling the desired information admin user will click save button to save it. Reset button can
be used to discard the entered information.

Add Products

Product Aute Generated Code Product Type * Product Code Product Mame *

Auto Generated Sedact

Min Quantity Max Quantity Re-Crder Quantity Pack size/Qty Per Pack

carton Size/Oty Per Carton Unit Bar Code Description

== g e

Product Mapping

Using tab of “Product Mapping”, when the admin user will click on view or add a form will
open that can be used to map products with relevant stakeholders.

What admin user has to do?

Admin user will first specify the following in the form
Stakeholder Name: It is the name of the stakeholder.

Product: It is the product that user will map with the stakeholder

Admin user will first select the stakeholder name after that admin user will map products with
the selected stakeholder and click save button to save it. Reset button can be used to reset the
form.
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Assign Resources

User will select the
stake holder here

Stakeholder Naome*

Select

Product
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O (P-002) Efavirenz B00mg Tablet
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O (P-005) Doxyeycline 100mg Capsule

O (P-006) Cefixime 400mg Capsule

O (P-007) Azithromycine S00mg Tablet

O (P-741) water Stills
O (P-742) weighing Balance

O (P-743) Latex Sloves

Manufacturer

Using tab of “Manufacturer”, when the user will click on view they will see the form that displays
information related manufacturers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any manufacturer by entering its name in the search bar.
Add: Admin user can add new manufacturer by clicking add button.

Edit: Admin user can edit details of manufacturer by clicking edit button.

Activate: Admin can activate any manufacturer by clicking activate button.
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Manufacturer
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Admin user can add new manufacturer by clicking the add button. When admin user clicks add
button a new form will open that can be used to add new manufacturer.

What admin user has to do?

Admin user will enter the name of the manufacturer in the desired field can click save button to
save it.
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Add Manufacturer

Type * Manufacturer *

Manufocturer b
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Supplier

Using tab of “Supplier”, when the user will click on view a form will open that displays all listed
suppliers of products.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any supplier by entering its name in the search bar.
Add: Admin user can add new supplier by clicking add button.

Edit: Admin user can edit details of any supplier by clicking edit button.

Disable: Admin user can use disable button to temporarily disable any supplier
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Admin user can also add new supplier by clicking the add button. When the admin user will click
add button a form will open that can be used to add new supplier.

What admin user has to do?
Admin user has to first fill the following fields in the form

Full name of Supplier: It is the full name of the supplier.

Contact person name: It is the contact person name on behalf of supplier.
Contact/ Phone number: It is the contact number of the supplier.

Email: It is the email of the supplier.

GSTN#: It is the GSTN number of the supplier.

NTN#: It is the NTN number of the supplier.

Address: It is the address of the supplier.

After specifying the information in the form admin user will click save button to save it. Reset
button can be used to discard the entered information.
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Add Supplier
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Document / Approver

The fourth admin configuration is of Document / approver.

Document Type List

Using tab of “Document Type List”, when the admin user click on view a form will open that
displays all the approver levels with documents assigned to them.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any approval level by entering its name in the search bar.
Edit: Admin user can edit details of any approval level by clicking edit button.

Config List Items - Approver Level

=
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Admin user can add or create new approver level by clicking the add button. When admin user
clicks the add button a form will open that can be used to add new approver level.
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What admin user has to do?

Admin user will first enter the name of the approver level in the form and after that click the
submit button to save it.

P
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse ~
=

A Configurations ~ &8 Reports - H Documsants « B e-Approval « B Documents Search -~ Dashboard

Add New - Approver Level

Approver Level (Text te be displayed )

Document Type

Using tab of “Document Type”, when the admin user click on view a form will open that displays
list of all the added documents.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any document type by entering its name in the search bar.
Edit: Admin user can edit details of any document type by clicking edit button.

Disable: Admin user can temporarily disable any document type by clicking disable button.

Document Type

Show | 10

Copy Excel POF  Column visibility -

e, T Document Type

W entnes Search:

1 PO

2 otna

Showing 110 2 of 2 entries Previous . Mext

%Dizabic

https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Admin user can create new document type by clicking the add button. When admin user clicks
add button a form will open that can be used to add new document type.

What admin user has to do?

Admin user will first enter the name of the document type in the form and after that click save
button to save it. Reset button can be used to discard the entered information.

Add Document Type

Diocument Typa *

Transaction type

Using tab of “Transaction Type”, when the admin user clicks on view a form will open that

displays list of all the types of transactions and the nature of transactions whether it is positive or
negative.

“+” Indicates the incoming transactions.

an

Indicates the outgoing transactions.

What options admin user can avail in the form?

Add: Admin user can add new transaction type by clicking add button.
Edit: Admin user can edit details of any transaction type by clicking edit button.
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Admin user can also add new transaction types by defining the nature of transaction. When the
admin user clicks add button a form will open that can be used to add new transaction type.

What admin user has to do?
Admin user will enter the following details in the form
Transaction type: It is the type of transaction.

Transaction Nature: It is the nature of transaction whether is incoming or outgoing. Incoming is
indicated by + sign whereas outgoing is indicated by - sign.

After entering the details admin user clicks save button to save it. Reset button can be used to
reset the form.
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Add Transaction Type
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Challan Type

Using tab of “Challan Type”, when the admin users click on view a form will open that displays
the list of different type of challans.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any challan type by entering its name in the search bar.
Edit: Admin user can edit details of any challan type by clicking edit button.

Add: Admin user can add new challan type by clicking add button.

Disable: Admin user can use disable button to temporarily disable any challan type.

Challan Type
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Admin user can add new challan by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new challan type.

What admin user has to do?

Admin user will first enter the name of the new challan type in the form and after that click save
button to save it. Reset button can be used to reset the form.

Add Challan Type
— -

Currency Type

Using tab of “Currency Type”, when the admin user click on view a form will open that displays
the list of all currencies being used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any currency type by entering its name in the search bar.
Edit: Admin user can edit any currency type by clicking edit button.

Add: Admin user can add new currency type by clicking add button.
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Admin user can add new currency type by clicking the add button. When admin user clicks add
button a form will open that can be used to add new currency type.

What admin user has to do?

Admin user will first enter the name of new currency type in the form and after that admin user
click submit button to save it. Reset button can be used to reset the button.

Add New - Currency

Currancy (Text to be disployed )
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Vehicle Type

Using tab of “Vehicle Type”, when the admin user click on view a form will open that displays the
list of all types of vehicles being previously used.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any vehicle type by entering its name in the search bar.
Edit: Admin user can edit details of any vehicle type by clicking edit button.

Add: Admin user can add new vehicle type by using add button.

Config List ltemns - Vehicle Type
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Admin user can add new vehicle type by clicking the add button. When the admin user clicks add
button a form will open that can be used to add new vehicle type.
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What admin user has to do?

Admin user will first enter the name of the vehicle type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - Vehicle Type

Vahicla Type (Text to be dizplaysd )

)

Approver Code

Using tab of “Approver Code”, when the admin user click on view a form will open that displays
list of all the approver codes for different documents and the approver designation.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any approver code by entering it in the search bar.
Edit: Admin user can edit details of any approver code by clicking edit button.

Add: Admin user can add new approver code by clicking add button.

Disable: Admin user can use disable button to temporarily disable any approver code.
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Admin user can add new approver code for different documents by clicking the add button.

When admin user clicks on add button a form will open that can be used to add new approver

code.

What admin user has to do?

He has to first specify the document the following field in the form

Document: It is the name of the document.

Approver code: It is the approver code.
Approver Designation: It is the designation of the approver.

Level: It is the level of the approver.

Final: It indicates true and false. True means document is approved and false means document is

in process of approval.

https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

After entering the desired details in the form admin user will click save button to save it. Reset

button can be used to reset the form.

Add Approver Code
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PO Type

Using tab of “PO Type”, when the admin user click on view a form will open that displays the list
of all types of PO (purchase orders) being previously added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any PO type by entering its name in the search bar.
Edit: Admin user can edit details of any PO type by clicking edit button.

Add: Admin user can add new PO type by clicking add button.

Config List Items - PO Types
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Admin user can add new purchase order types by clicking the add button. When the admin user
clicks add button a form will open that can be used to add new PO type.

What admin user has to do?

Admin user will first enter the name of the PO type in the form and after that clicks submit
button to save it. Reset button can be used to reset the form.

Add New - PO Types

PO Types (Text to be displayed )

‘ Submit Resat

PO Document Info

Using tab of “PO Document Info”, when the admin user click on view a form will open that
displays all the purchase order types with their respective purchase order number and dates.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.

PDF: Admin user can export the whole form in PDF format by using PDF button.

Search Bar: Admin user can search any PO Document Information by entering its name in the
search bar.

Edit: Admin user can edit details of any PO Document Information by clicking edit button.

Add: Admin user can add new PO Document Information by clicking add button.

Disable: Admin user can use disable button to temporarily disable PO document Information.
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Admin user can use add button to add new purchase order information. When the admin user
clicks add button a form will open that can be used to add new purchase order information.

What admin user has to do?
Admin user will first enter the following details in the form

Type: It is the type of the Purchase Order.
Number: It is the number of the purchase order.
Date: It is the date on which the purchase order is issued.

After entering the details admin user will click save button to save it. Reset button can be used to
reset the form.
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Using tab of “Pl Type”, when the admin user click on view a form will open that displays the list
of all types of Pl (Purchase Invoice) being recently added.

What options admin user can avail in the form?

Copy: Admin user can copy the form by clicking copy button.

Excel: Admin user can export the whole form in Excel format by using excel button.
PDF: Admin user can export the whole form in PDF format by using PDF button.
Search Bar: Admin user can search any Pl type by entering its name in the search bar.
Edit: Admin user can edit details of any Pl type by clicking edit button.

Add: Admin user can add new PI type by clicking add button.

J
} INFECTIOUS DISEASES MIS Hepatitis Central Warehouse +
!

AR Configurations « & Reports - H Documants « B e-Approval « B Documents Search - Dashboard

Config List Items - PI

Show | 10 w | entnes Search:

Copy  Excel POF Column visibility -

No. Master List Nome Dizplay Value Description Actions
1 P A3 per Invoice [ Eht
2 P Eroken [ Edit
Camaged [ Eht
4 M Miczing [ Edit
Torn [ Leakags G Ecit

Showing 1ta 5 of 5 entries Pravious Mext

https://ids.Imis.gov.pk


https://ids.lmis.gov.pk/

Admin user can add new type of Pl by utilizing the add button. When the admin user clicks add
button a form will open that can be used to add new PI type.

What admin user has to do?

Admin user will first enter the name of the Pl type in the form and after that click submit button
to save it. Reset button can be used to reset the form.
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For any comments and suggestions please write to SUPPOFt@Imis.gov-pk
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